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LETTER FROM ART OF 
HAIR ACADEMY & 

STUDIO 
A letter from our Academy Owner 

 

    It is my pleasure to welcome you to Art of Hair Academy & Studio. It is our goal to provide you 

with academic and practical training which will prepare you for entry-level employment in the 

cosmetology, barbering, nail specialty and skin care industry.  

Art of Hair Academy & Studio emphasizes the importance that business plays in our industry. We 

incorporate product knowledge into fundamental learning as well as a salon business program 

developed for Art of Hair Academy & Studio students. Color Wow, Framesi, L’oreal certified artists 

and educators from different product lines, as part of our distributor relationships, will be visiting 

our campus to provide classes for our students. As an Art of Hair Academy student, you will be 

motivated by the art and passion of our educators.  

This is an exciting time in our industry. Our education team actively participates in assisting you 

with job placement, although we cannot guarantee employment and we will continue to monitor and 

assist you in your gainful employment efforts. Upon successful completion of our program, you will 

be prepared for the fundamentals of the beauty, skin care and barber industry and you will have the 

skills necessary to start your career. 

I would like to thank you for considering Art of Hair Academy & Studio to further your education. 

Our team looks forward to serving you in a professional and courteous manner. It is our privilege to 

prepare you for a career in barbering, cosmetology and nail specialty and skincare. Please let us know 

if we can provide you with further information about our student program.   

 

Sincerely,  

 

 

Jessica R. Pamplona, 

 

       Founder of Art of Hair Academy Inc. 
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OWNERSHIP 

Art of Hair Academy & Studio, Inc. is a Florida corporation owned and operated by Jessica R. Pamplona, the 

School Director and sole proprietor. Art of Hair Academy & Studio is incorporated in the state of Florida for the 

purpose of offering beauty career training programs. 

THE INITIAL OFFICER (S) AND OR DIRECTOR (S) OF THE CORPORATION IS/ARE 

JESSICA R PAMPLONA …………………. PRESIDENT, VICE PRESIDENT 

JESSICA R PAMPLONA…………………. SECRETARY, TREASURER  

 

MISSION STATEMENT Our mission at Art of Hair Academy & Studio is to provide entry-level training in 

cosmetology, skin care, full specialist, nail specialist and barbering through effective training by licensed educators, 

a diversified curriculum, strategic industry business training, quality products, artistic approach, and hands on 

learning approach. Courses are taught in English and Spanish. Art of Hair Academy & Studio’s focus is to empower 

our students to attain a license in their chosen field and to develop integrity, creativity, leadership, and a passion 

for future career endeavors. It is our mission to train graduates who have the desire and capacity to contribute to 

cosmetology, skin care, and the barbering industries.  

 

Description of Facilities: 

Art of Hair Academy & Studio’s physical address: 

4698 A Forest Hill BLVD  

West Palm Beach, FL  33415 

PHONE: 561-328-3057 

 

Art of Hair Academy & Studio is located within a 5,350 sq. foot one-story facility with an occupancy level 

accommodating 60 students at any one time. Art of Hair Academy & Studio facility has a library, cafeteria, 3 

technical clinics, 4 bathrooms, two pedicure stations, multiple manicure stations, 4 classrooms, directors office, 

admissions office, front desk, retail area, and a waiting lobby. Prospective enrollees are encouraged to visit the 

physical facilities of the school to discuss personal, educational, and occupational plans with school personnel 

before enrolling, attending class, or signing enrollment agreements along with completing an admissions 

interview/ application with the admissions representative.  The facility and equipment used fully complies with all 

federal, state, and local ordinances and regulations, including requirements for fire safety, building safety, 

handicapped access, and health. Art of Hair Academy & Studio is in a busy plaza where students have a variety of 

lunch options. 

PARKING   Art of Hair Academy & Studio’s car park is located right in front of the academy and has handicap 

spaces for those that have a handicap parking need.    

LICENSURE  

Licensed by the Commission for Independent Education (CIE), Florida Department of Education. Additional 

information regarding this institution may be obtained by contacting the Commission at: Florida Department of 

Education 325 W. Gaines Street Suite 1414 Tallahassee, Florida 32399-0400 (850) 245-3200 or 1-888-224-6684 

(Toll Free) 

LICENSE #6500         4698 A Forrest Hill Blvd, West Palm Beach, FL.33415. 

Art of Hair Academy & Studio is an accredited school with Middle States Association of Colleges and School 

Commissions on Elementary and Secondary Schools. Additional information regarding this accrediting agency may 

be obtained at: 3819-33 Chestnut Street, Suite 310, Philadelphia, PA 19104-2680 267-284-5000 www.msa-cess.org   

 

 

 

http://www.msa-cess.org/
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PROGRAMS OFFERED 

Art of Hair Academy & Studio offers the following programs: 

Cosmetology:       1200 clock hours (Diploma Program) 

Barbering:             900 clock hours (Diploma Program) 

Skin Care:                 260 clock hours (Diploma Program) 

Nail Specialty          180 clock hours (Diploma Program) 

Full Specialist          600 clock hours (Diploma Program) 

CLASS LANGUAGE Separate theory and practical classes are taught in English and Spanish, respectively. All 

student will participate together in the clinic with English and Spanish-speaking instructors available at all times. 

Two barbers and two cosmetology instructors are bilingual. All learning material are in English and Spanish.  

Art of Hair Academy & Studio uses Milady text manuals as its main reference and instructional guides. 
COMPLETING A COURSE OF PROGRAM IN A LANGUAGE OTHER THAN ENGLISH MAY REDUCE 

EMPLOYABILITY WHERE ENGLISH IS REQUIRED. 

ART of HAIR ACADEMY & STUDIO’S PURPOSE 

✓ To assist students in acquiring the knowledge and skills necessary to pass the Florida State Board of 

Barbering and Cosmetology examinations required for a state license. 

✓ To prepare students to become highly employable through their incorporation of skill and knowledge 

acquired. 

✓ To provide a program that is continually updated so that students will acquire knowledge of the newest 

trends and Professional techniques. 

 ✓ To foster and promote the professional and educational growth of the faculty and students through basic 

and advanced education. 

Our successful students should be able to function effectively at an entry level in any of the many specialty 

areas such as: Hair Stylist, Hair Colorist, Manicuring, Barber, Make-up, Aesthetician, Artistic Director, Platform 

Artist, or as a Salon Operator. Normal progression based on individual efforts and job experience, should move 

him/her to positions such as: Salon Manager, Salon Owner, Cosmetology/Barber Teacher, School 

Supervisor/Director, or School Owner. 

HANDICAP FACILITIES Art of Hair Academy & Studio complies with all provisions of section 504 of the 

Rehabilitation Act of 1973 in that no qualified handicapped person will be excluded from enrolling in the school. 

However, handicapped individuals should be aware that the regulations set by the State of Florida require a high 

level of manual dexterity and prolonged periods of practical work in the clinic. 

SEXUAL HARASSMENT,BULLYING  & GENERAL ANTI-HARASSMENT POLICY The U.S. Equal 

Employment Opportunity commission has issued guidelines which treat sexual harassment as illegal sex 

discrimination under the Civil Rights Act of 1964. 

Art of Hair Academy & Studio actively supports a policy on sexual harassment which includes a commitment 

to creating and maintaining an environment in which the students, faculty and administrative-academic staff can 

work together in an atmosphere free of all forms of harassment, Bulling of any kind, exploitation, or intimidation. 

It is the intention of the school to take whatever action may be needed to prevent, correct and if necessary, 

discipline behavior which violates this policy. Art of Hair Academy & Studio will not tolerate bullying and 

harassment of any type. Conduct that constitutes bullying and harassment, as defined herein, is prohibited.  

**Please note: Any reference to “bullying” includes cyberbullying,  

whether or not specifically stated. Please see Antibullying and Harassment Policy in Pages 33-39 

 

NON-DISCRIMINATION POLICY 

Art of Hair Academy & Studio is non-sectarian and does not discriminate regarding race, creed, color, ethnic 

origin, disability, sexual orientation, religion, origin, age, sex, disability, gender identification, veterans, economic 

status, or marital status in any of its academic program activities, employment practices, or admissions policies. 
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This policy applies to hiring for all positions and admission of all students into all programs. Students with 

special needs such as physical or mental handicaps or learning disabilities are considered for admission provided, 

they meet the entrance requirements.  

ANTI-HAZING POLICY   Art of Hair Academy & Studio adheres to a strict anti-hazing policy. Hazing of any sort 

will not be tolerated nor does the school condone such behavior. Students found hazing will automatically be 

terminated from the school. 

EQUAL OPPORTUNITY POLICY  Art of Hair Academy & Studio, in its hiring, admissions, instruction and 

graduation policies, practices no discrimination based on race, religion, color, financial status, sex, ethnic origin, 

age, veteran status, physical challenges or sexual orientation. 

STUDENT DISCIPLINARY PROCEDURES If a student violates the Art of Hair Academy & Studio Code of 

Conduct in a classroom, the first level of discipline lies with the instructor. If a situation demands further action, 

the director is responsible. If a student has a serious objection to the disciplinary action imposed, the student has 

the right to use the grievance process (see policy page 26-28). 

OFFICE HOURS OF OPERATION Art of Hair Academy & Studio staff are always prepared and willing to assist 

students during the following office hours: 

Monday to Friday: 7:30 am to 6:00 pm 

Saturday and Sunday: Closed  

PROGRAM, CLASS SCHEDULE HOURS 

Full-time Day Session (Cosmetology, Barbering, Skin Care, Nail Specialty, Full Specialist): Monday 

through Friday 9:00 am to 3:30 pm (30-minute lunch break), 30 hours per week. 

Full-time Day Session (Cosmetology, Barbering): Monday through Friday, 12:00 pm (noon) to 

6:30 pm (30-minute lunch break), 30 hours per week.  

Evening Full-time Session (Cosmetology, Barbering, Full Specialist): 3:30 PM to 10:00PM (30-

minute lunch break), 30 hours per week 

 Day Part-time Session (Cosmetology, Barbering, Skin Care, Nail Specialty): Monday through 

Friday 9:00 am to 1:00 pm, (15- minute break),20 hours per week.  

Day Part-time Session (Cosmetology, Barbering): Monday through Friday 2:00pm to 6:PM 

(15- minute break),20 hours per week. 

Evening Part-time Session (Cosmetology, Barbering, Skin Care Nail Specialty): Monday through 

Friday, 6:00 pm to 10:00 pm, (15- minute break), 20 hours per week. 

 

SCHOOL HOLIDAYS, 2026                             SCHOOL HOLIDAYS, 2027 

 

January 1, New Year's Day                       January 1, New Year’s Day 

 

January19, Martin Luther King Day     January 18, Martin Lither King Day 

 

February 16, Presidents Day                   February 15, Presidents’ Day 

 

May 25, Memorial Day                               May 31, Memorial Day 

 June 19 Juneteenth                                     June 18 Juneteenth  

 

July 3,4, Independence Day                          July 4,5 Independence Day 
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September 7, Labor Day                             September 6, Labor Day                      

 

November 11, Veterans' Day                     November 11, Veterans Day 

 

November 26-27, Thanksgiving Day       November 25-26 Thanksgiving Day 

 

December 25, Christmas Day                     December 25, Christmas Day 

 

Winter Holidays break will last from December 21, 2026, until January 4th, 2027, Additional holidays or school 

closures may be declared at the discretion of the school director. In addition to the above-mentioned holidays, the 

academy is closed on Saturday and Sundays. 

In the event of an emergency, closing due to inclement weather or natural disaster, (hurricanes, etc.)  The 

academy will close as determined by the public school system. 

 

ADMINISTRATION 

School Director Jessica R. Pamplona Certificate in Cosmetology from South Tech Academy. Chief Operating 

Officer Jessica R Pamplona, Certificate in Cosmetology /Barbering from South Tech Academy. 

FACULTY MEMBERS 

• Jessica R Pamplona teaches cosmetology and barbering and has a certificate from South Tech Academy. 

Cosmetologist License # CL 0214178 since 08/1995 Barber License# BB8905608 

• Gerardo Rodriguez teaches cosmetology and has a certificate from American Institute. License #CL 1239076 

since 2004 

•   Maria Quinonez teaches Nail Specialty and has a certificate from Art of Hair Academy & Studio. License 

#FV9658706 since 2024 and cosmetology license #CL1318274 

• Sindy I. Paiva-Sullo teaches cosmetology, skin care, Nail Specialty and has a certificate from Rhode Island 

Beauty Academy and has had a license since 2001. Cosmetology License #CL 1303757 

DRUG-FREE POLICY  

 For the protection and welfare of all students and staff, the school has established the following drug-free policy. 

All students are hereby notified: 

1. That the unlawful manufacture, distribution, possession, or use of a controlled substance in the school is 

prohibited. 

2. Those violations of this prohibition will result in discharge or other appropriate actions. 

3. That as a condition of enrollment, each student agrees that he/she will abide by the terms of the above 

statement and will notify the school director of any criminal drug statute conviction for a violation occurring in 

school no later than five days after such conviction. 

4. All employees and students must certify that, as a condition of enrollment, employment, or receiving of 

financial aid, he/she will not engage in the unlawful manufacture, distribution, dispensation, or the use of a 

controlled substance during the period covered by employment or the period where federal financial assistance is 

used for education. 

5. This policy is in compliance with the U.S. Department of Education and the Drug-free Schools and 

Communities Act Amendment of 1989. 

 

HOUSING STATEMENT: The institution does not have dormitory facilities, on campus or off campus, under its 

control. The institution does not have any responsibility to find or assist students in finding housing. 
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DRESS CODE FOR ART OF HAIR ACADEMY & STUDIO STUDENTS: All the options listed below must result 

in professionally acceptable attire. Please use your judgment 

✓ Clean, dry, finished styled hair. No hats, baseball caps, scarves, or bandannas 

✓ Hair accessories are allowed – no sunglasses. 

✓ Solid black or white shoes. No exposed toes or heels – only closed. 

✓ School T-shirt with Art of Hair Academy & Studio logo. 

✓ Black bottoms (no jean material, no shorts) if wearing an above the knee dress or skirt, leggings or nylons 

must be worn. 

 ✓ Tops must meet bottoms. 

ADMISSION REQUIREMENTS FOR ART OF HAIR ACADEMY & STUDIO 

Prospective enrollers are encouraged to visit the facilities of the academy and to discuss personal, educational, 

and occupational goals with school administrative personnel before enrolling, attending class, or signing 

enrollment agreements along with completing an Admissions Interview. The school is accepting applicants for 

admissions into any of our programs as regular students once the following criteria have been met: 

Requirements: ✓ Applicants must be 16 years of age.   ✓ A Parent or guardian signature is required for 

applicants under the age of 18 at time of application. ✓ A picture ID.    ✓ Registration fee of $100 (non-refundable). 

✓ Applicants must complete enrollment admissions application. ✓ For Programs over 450 hours, such as: 

Cosmetology and Barbering, Applicants must provide a    copy of high school diploma (or equivalent) or a GED or  

✓ Obtain documentation from the high school that confirms the validity of the high school diploma, including 

transcripts or other written descriptions of course requirements, or written and signed statements by principals 

or executive officers at the high school attesting to the rigor and quality of coursework at the high school; 

     ✓ If the high school is regulated or overseen by a state agency, Tribal agency or Bureau of 

Indian Education, confirming with or receiving documentation from that agency that the 

high school is recognized or meets requirements established by that agency; and 

✓ If the Secretary has published a list of high schools that issue invalid high school 

diplomas, confirming that the high school does not appear on that list. 

       ✓ Have evidence that verification of a foreign student’s high school diploma has been performed by an outside 

agency that is qualified to translate documents into English and confirm the academic equivalence to a U.S. high 

school diploma; or ✓ Have evidence of completion of home schooling that state law treats as a home or private 

school. If the state issues a credential for home schooling, maintain this credential; or ✓ Take a Wonderlic Basic 

Skills Test at Art of Hair Academy & Studio 

        ✓ Applicants must receive a catalog prior to signing an enrollment agreement. 

✓ Applicants must comply with the "Drug Free" School policy.A student interested in applying may begin the 

process by completing the application for admissions. This can be obtained by calling the school admissions office 

at 561-328-3057.   

THE APPLICATION PROCESS FOR ART OF HAIR ACADEMY & STUDIO 

The application for admissions process is as follows: 

✓ Complete admission application. 

✓ Receive and read all required pre-enrollment disclosures.  

✓ Read school catalog with the program outline. 

✓ Drug free school disclosure. 

✓ Read and sign the enrollment agreement. 

✓ Make financial arrangements to cover tuition and fees. 
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TRANSCRIPTS: All graduate student transcripts and records will be kept onsite at the school. If a student 

requires a copy of these records, they will be retrieved for a fee of five dollars ($5). Hours will not be released 

to another institution until all tuition and fees have been paid in full. Acceptance of the transfer of credit to 

another institution is at the discretion of the transferring institution. 

CREDIT FOR PREVIOUS TRAINING  Art of Hair Academy & Studio makes no blanket statement or promise 

of acceptance of credit from any other Institution. Credit may be granted for training in another school whether in-

state, out-of-state, or out of country. Documentary proof verifying work or school experience must be submitted 

prior to enrollment. 

After evaluating the official transcripts of the other institution attended, a free evaluation exam may be 

conducted by the Art of Hair Academy & Studio education department and may include both written and practical 

examinations. A minimum score of 75% is required on the evaluation exam. 

Based on the passing grade in the written and practical exams, the transfer student’s hours and services from 

another licensed institution will be accepted and tuition will be based on an hourly tuition charge. 

No more than 50% of the program credits will be transferred into Art of Hair Academy & Studio from another 

institution. 

VETERAN’S CREDIT FOR PREVIOUS EDUCATION OR TRAINING  The school must maintain a written 

record of the previous education and training of the veteran or eligible person and clearly indicate that appropriate 

credit has been given for previous education and training, with the training period shortened proportionately, and 

the veteran or eligible person so notified. This means that records of all prior education and training must be 

obtained, evaluated, and credit granted toward the student’s program as appropriate, regardless as to whether the 

student wants that credit transferred. 

TRANSFER OF CREDIT  Art of Hair Academy & Studio cannot guarantee the transferability of credits earned at 

our school. A decision on the acceptance of credits earned at Art of Hair Academy & Studio is at the sole discretion 

of the receiving institution. It is the student’s responsibility to confirm whether credits will be accepted by another 

institution of the student’s choice. 

TERMS OF RE-ENTRY   A student who must withdraw may re-enter the school after 30 days under the following 
conditions: 1) The student was in satisfactory progress academically and in attendance when the withdrawal began; 
2) the student or the student’s family required medical attention that required the student temporary withdraw.  
3) Any unpaid tuition, fees, or other financial obligations have been resolved, or acceptable payments have Under 
either of these conditions, the student will be re-admitted without prejudice; pay a re-entry fee of $100. 
 Student Re-Entering Within 180 Days 
 Students who return within 180 days from their previous enrollment will be credited all hours, exams and services 
that were previously completed in the prior enrollment.  
Student Re-Entering After 180 Days 
 Students who return after 180 days from their previous enrollment will need to be evaluated for credited hours, 
exams and services that were previously completed in the prior enrollment. If more than 1 year has passed, no 
credit will be given for hours, exams and services. 

PAYMENT OF TUITION/ STUDENT FINANCIAL  ASSISTANCE  Students may pay by cash, check, money 

order or credit card for educational costs. Payment of tuition is due, in full, on or before the first day of class unless 

a student is on a payment plan. Any students who are unable to pay the tuition and fees in full may arrange a 

payment plan to be paid monthly, weekly, or weekly to the school. Contracts are not sold to third parties; however, 

the school reserves the right to assign any unpaid balances to an outside agency for collections. There are a few 

alternatives to assist students in meeting their financial obligations. Financial Aid is available for those who 

qualify. 

Payments options : 

1. Payment in full before the first day of class. 

2. Installment plan which will be set up based upon the student’s ability to make scheduled payments over the 

length of the program with a minimum down payment made prior to the first day of class. There is a $50 fee for 

any check returned for insufficient funds. 
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VA PENDING PAYMENT COMPLIANCE   In accordance with Title 38 US Code § 3679 subsection (e), this 

school adopts the following additional provisions for any students using U.S. Department of Veterans Affairs (VA) 

Post 9/11 G.I. Bill® (Ch. 33) or Vocational Rehabilitation & Employment (Ch. 31) benefits, while payment to the 

institution is pending from the VA.  This school will not: 

• Prevent the student’s enrollment; 

• Assess a late penalty fee to the student. 

• Require the student to secure alternative or additional funding. 

• Deny the student access to any resources (access to classes, libraries, or other institutional facilities) available 

to other students who have satisfied their tuition and fee bills to the institution. 

However, to qualify for this provision, such students will be required to: 
Provide the enrolling institution with a copy of his/her VA Certification of Eligibility (COE) - A “certificate of 
eligibility” can also include a “Statement of Benefits” obtained from the U.S. Department of Veterans Affairs’ 
(VA) website; eBenefits; or a   VAF 28-1905 form, for chapter 31 authorization purposes. 

Additional criteria to qualify for this provision are also required for such students and are listed below:  (please list 
actual criteria, OR write, No Other Requirements Other Than COE Submission’): 

• No Other requirements Other than COE 

CANCELLATION AND REFUND POLICY 

This policy applies to students that voluntarily withdraw or have been terminated by the institution from 

his/her program. The official date of termination is the last day in attendance by the student unless written notice 

is received. This policy applies to students that voluntarily cancel the signed enrollment agreement in writing 

within three (3) working days regardless of whether the student has started training. 

All monies will be fully refunded if the application is not accepted. 

All refunds will be made within 30 days of cancellation or withdrawal. 

Refunds will not be granted for books, materials, or supplies/kits. 

Students will be obligated for all charges (tuition/fees/books/supplies) for the period of financial obligation 

they are currently attending plus any prior account balance. Students who have withdrawn and wish to re-enter 

will be charged a $100 re-entry fee. 

1. Cancellation must be made in person or by Certified Mail, for official withdrawals, the cancellation date will 

be either the postmark on written notification, or the date said information is delivered to the school in person. 

2. All monies will be refunded if the school does not accept the applicant or if the student cancels within three 

(3) Business days after signing the enrollment agreement and making initial payment. 

3. Cancellations after three (3) Business days, but before the first class, will result in a refund of all monies paid, 

with the exception of the $100 registrations fee. 

4. Cancellation after attendance has begun, but prior to 50% completion of the program, will result in a Pro 

Rata refund computed on the number of completed hours to the total program hours. 

5. Cancellation after completing 50% of the program will result in no refund. 

6. Termination Date: The termination date for refund computation purposes is the last date of actual 

attendance by the student unless written notice is received. 

7. Cancellation of classes or programs by the institution before classes have begun will result in 100% refund. 

8. Refunds will be made within 30 days of the date of determination or receipt of the Cancellation Notice. 

9. The students  ’rights under this agreement may not be assigned to any other person. 

10. The school does not allow a leave of absence. Withdrawn students may re-enter based on the institution 

re-entry policy.  

11. This refund policy applies to tuition and fees charged in the enrollment agreement. Other miscellaneous 

charges the student may have incurred at the institution (EG: extra kit materials, books, products, unreturned 

school property, etc.) will be calculated separately at the time of withdrawal. All fees are identified in the catalog 

and in the enrollment agreement. 
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FINANCIAL AID POLICIES APPLYING FOR FEDERAL STUDENT AID Financial Aid is available for those 

who qualify. Federal Student Aid is awarded on a need basis for each applicant. Need is the difference between the 

cost of your education (education expenses such as tuition, fees, room, board, books, supplies, and other expenses) 

and the amount the student and his/her family can afford to pay. This is determined by the standard formula 

established by the U.S. Department of Education. Need is determined by evaluating the information from the Free 

Application for Federal Student Aid (FAFSA). Factors such as income, assets and benefits are considered in 

determining the student’s financial needs. 

   FEDERAL FINANCIAL AID PROGRAMS Financial Aid consists of funding provided through federal resources 

to help cover educational expenses. This funding consists of Pell Grants that do not need to be repaid and loans that 

have a variety of repayment options. Financial aid is available for those who qualify, and there are different types 

of financial aid program. The school Financial Aid Department can assist students in determining if they qualify for 

any of the following types of financial aid: 

 Federal Pell Grant: The Federal Pell Grant is a need-based federal grant for undergraduate students, and it 

does not require repayment. William D. Ford Direct Loan Program: The William D. Ford Direct Loan Program offers 

low-interest, government-funded loans that include Direct Stafford Loans (subsidized and unsubsidized), Direct 

Parent Loans for Undergraduate Students (PLUS), and Direct Consolidated Loans. These long-term loans are 

available to students who are enrolled at least halt-time in school. 

 Direct Subsidized Stafford Loan: The Direct Stafford Subsidized Loan is a need-based loan. The interest rate 

varies annually and is paid by the government while students are in school at least half-time and during any periods 

of deferment. Loan repayment begins six months after student’s graduate, leave school, or drop below half-time 

status. Recipients must complete entrance and exit counseling.  

Direct Unsubsidized Stafford Loan: The Direct Unsubsidized Stafford Loan is a non-need-based loan available 

to all eligible students regardless of income. The interest varies annually and begins to accrue at the time of 

disbursement. Students are responsible for paying accrued interest but may choose to defer and capitalize interest 

payments. Loan repayment begins six months after student’s graduates, leave school, or drop below half- time 

status. Direct Student Loans for Undergraduate Students (PLUS): For students who qualify as a dependent, parents 

may choose to use the Direct Parent Loans for Undergraduate Students to borrow up to the total cost of their child’s 

education, minus any other aid the child may be eligible for. The loan is credit based, the interest rate varies 

annually, and loan interest begins to accrue at the time of disbursement. Loan repayment typically begins 60 days 

after the loan has been fully disbursed. 

 FEDERAL FINANCIAL AID ELIGIBILITY REQUIREMENTS   In order to qualify for financial aid, you must 

meet the following criteria: • Demonstrate financial need (except for certain loans and scholarships)  • Be a U.S. 

citizen or eligible noncitizen, such as permanent resident, or in the United States for other than temporary purposes 

• Have a valid Social Security Number (SSN) • Be working towards a degree or certificate in an eligible program • 

Not currently enrolled in high school • Have earned a high school diploma or General Equivalency Diploma (GED) 

• Register with the Selective Service if you are a male between the ages of 18 and 25 • Maintain Satisfactory 

Academic Progress (SAP) • Not be in default of student loans • Not owe a repayment on a federal grant • Not have 

certain drug convictions • Use federal and state aid for educational purposes only.  

VERIFYING FAFSA INFORMATION A Student applying for federal aid may be required to verify the 

information submitted on their Free Application for Federal Student Aid (FAFSA). This inquiry is known as 

verification and is required by the Department of Education. If the student’s application is selected for verification, 

the school will require the student to submit any or several of the following items within a specified time frame in 

order to continue processing financial aid:  

CANCELLATION AND REFUND POLICY Should a student be terminated, expelled or cancel their 

enrollment for any reason, refunds will be made according to the following: Official Cancellation or Withdrawal 

shall occur earlier of the dates which (items 1-7 below):  

1. The school does not accept the applicant, or 
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 2.   If the student (or parent/guardian, if applicable) cancels within three (3) business days after the signing of 

the enrollment agreement demanding money back, in writing, regardless of whether or not the student began 

training (all monies will be returned other that non-refundable application fee), or 

3. Cancellation after the third (3rd) Business Day, but before the first class (will result in a refund of all monies 

paid, with the exception of the non-refundable application fee not to exceed $150, or    4. The student notifies the 

school of his/her withdrawal, or 

5. A student is expelled by the school, or 

6. If a student on an approved leave of absence notifies the school that he or she will not be returning the date 

of withdrawal determination shall be earlier of the scheduled date of return for the leave of absence or the date the 

student notifies the institution that the student will not be returning,  

7. Please note that cancellation must be made by notifying the school in person or by certified mail.  

8.  Cancellation after attendance has begun through 40% completion of the program will result in a Pro Rata 

refund computed on the number of hours completed to the total completed to the total program hours. All 

calculations are calculated based on schedule hours.  

APPLICATION FEES: The application fee for all programmatic offerings is $100. 

 (The Adjustment Schedule below will be used in the calculation of ALL withdrawals) Scheduled time elapsed 

in total program shall have earned 

 Up to 40.0%                    Pro Rata Amount 

 40.1% to 49.9%             70% 

 50.0% and over             100% 

 9. Cancellation after completing more than 50% of the program will result in no refund.  

10. The total value of the student kit and book(s) will be refunded if kit and/or book(s) are returned unused 

before the first day of classes in new and unused condition. After the first day of classes the value of the student kit 

and books is non-refundable.  

11. The termination date for unofficial withdrawal for refund computation is the last date of actual attendance 

by the student unless prior notification is received. 

 12. The school, through monitoring clock hours at least thirty days, determines unofficial withdrawal for 

students.  

13. Refunds will be made within 30 days of termination or receipt of cancellation notice for both unofficial and 

official withdrawals.  

14. If the school cancels a Program, all of the fees the student has paid will be reimbursed.  

15. If the school closes permanently and ceases to offer instruction after the student has enrolled, and 

instruction has begun, the school shall, at its option: 

 a.  Provide completion of the course and/or program, or 

b. Participate in a Teach-Out Agreement or  

c. Provide a refund of all monies paid.  

16. If course and/or program is cancelled and the school permanently closes, the school will make 

arrangements for the students. The school, at its option, will either provide a pro rata refund, participate in a teach 

out agreement, or refund all monies. 

 17. When situation of mitigating circumstances exists, school may refund the student in excess of the tuition 

adjustment guidelines. 

 RETURN TO TITLE IV POLICY For each Title IV aid recipient who terminates/withdraws, the school must 

calculate the amount of Title IV assistance the student has earned which is determined on a pro-rata basis. The 

amount of aid that was disbursed or could have been disbursed for the payment period is multiplied by the 

percentage of scheduled clock hours up to the last date of attendance (date of withdrawal) divided by the clock 

hours in the payment period. Once the student has completed 60 percent of the payment period, the student has 

earned 100 percent of the assistance. If the amount earned is greater than the amount disbursed or could have 

been disbursed, the student may be eligible for a post-withdrawal disbursement. If a student is eligible for a post- 
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withdraw disbursement, the school will confirm with the student or parent in the case of a PLUS loan, that they 

want a portion or all of the post-withdraw disbursement of the loan. If the amount earned is less than the amount 

disbursed or could have been disbursed, then the school and perhaps the student will be required to return Title 

IV funds back to the federal account(s). If the student is required to return loan funds (or the parent, in the case of 

a PLUS Loan), the student/parent must repay any unearned funds that the school did not return in accordance with 

the terms and conditions of the Master Promissory Note. 

 Federal Regulations require the return of Title IV funds in the following order: 

1. Unsubsidized Direct Loans 

2. Subsidized Direct Loans 

3. Direct PLUS Loans 

4. Federal Pell Grants 

5. Iraq and Afghanistan Service Grants 

6. Federal Supplemental Educational Opportunity Grants (FSEOG) 

7. TEACH Grants 

   These returns will be made within thirty days from the date of determination. In the case of a leave of absence, 

the refund shall not exceed thirty days from the date of documented return. Under the Federal Regulations, once 

the Return of Title IV Funds policy has been applied, the school may then apply their Refund Policy and charge for 

unpaid portions of their schooling. 

 Official withdrawal: The student may provide official notification of intent to withdraw in writing to the 

registrar's department. The withdrawal date will be the date the student begins the school withdrawal process.  

Unofficial withdrawal: students may be withdrawn from the school by the registrar's department if they fail to 

attend class for 14 consecutive calendar days. The withdrawal date will be the last day student attended.  

Post-Withdrawal Disbursement: If you did not receive all of the funds that you earned, you may be due a post-

withdrawal disbursement. 

 ✓ Grant funds must be disbursed within 45 days. 

✓ If your post-withdrawal disbursement includes loan funds, they will be offered to you within 30 days. 

 Art of Hair Academy & Studio must obtain your permission within 14 days in order to disburse the loan funds 

to you. You may choose to decline some or all of the loan funds so that you don't incur additional debt. 

 All post-withdrawal disbursements are applied to a student’s account first towards outstanding tuition, fees, 

and room and board charges (as contracted with the school). 

 Financial aid withdrawal time frame o A Return to Title IV calculation must be completed within 30 days. 

  ✓ Grant funds must be disbursed within 45 days.  

 ✓ Loan funds will be offered within 30 days and subject to permission within 14 days.  

 ✓ If the R2T4 calculation results in a credit balance on the student’s account, the credit balance will be 

disbursed as soon as possible but no later than 14 days after the calculation of R2T4. 

  ✓ If the R2T4 calculation results in an amount to be returned that exceeds the school’s portion, Art of Hair 

Academy & Studio will return the amount to the federal programs on behalf of the student, and the student must 

repay the funds to Art of Hair Academy & Studio.  

PROGRAM CANCELLATION POLICY   In the event Art of Hair Academy & Studio cancels a program the students 

tuition costs will be refunded in accordance with the “Cancellation and Refund Policy” and credit will be given for 

the hours and the services 

GROUNDS FOR TERMINATION   Art of Hair Academy & Studio may terminate a student's enrollment for 
noncompliance with general policies, this contract, or state laws and regulations; improper conduct or any action 
which causes or could cause bodily harm to a client, a student, or employee of the school, willful destruction of 
school property, and theft or any illegal act. A student may be terminated for inadequate grades, failure to comply 
with attendance policies, or any failure to comply with attendance policies of the academy as outlined in this catalog. 
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VETERAN’S REFUND POLICY   The refund of the unused portion of tuition, fees, and other charges for veterans or 

eligible persons who fail to enter a course or withdraw or discontinue prior to completion will be made for all 

amounts paid which exceed the approximate pro- rata portion of the total charges that the length of the completed 

portion of the course bears to the total length of the course. The proration will be determined on the ratio of the 

number of days or hours of instruction completed by the student to the total number of instructional days or hours 

in the course. The school may retain a registration fee of no more than 10, a breakage fee for no more than the exact 

amount of breakage, and the fee for consumable supplies for no more than the amount of supplies actually 

consumed-38 CFR 21.4255  

CLOCK HOUR DEFINITION   Per Rule – Rule 6E-1.003(15), Florida Administrative Code; “Clock Hour” means a  

period of 60 minutes with a minimum of 50 minutes of instruction in the presence of an instructor.  

COURSE CODES       The courses available within each program are assigned to a course code after the program 

name. Courses codes are preceded by a program prefix and followed by a course number, which together comprise 

the course code. The following program prefixes have been defined for each program: Prefix: C (Cosmetology), 

FSP (Skin Care), B (Barbering) NS (Nail Specialty) FSN (Full Specialist) 

 

 

 

CURRICULUM OUTLINE – COSMETOLOGY   All applicants must be 16 years of age and have a copy of a high 

school diploma (or equivalent) or a GED. Please refer to pages 12-13 for additional admission requirements. 

Cosmetology 1200 clock hours / state license required. 

 

DESCRIPTION: The cosmetology course instructs the student in Hair, Skin, and Nail practice and State Law 

related to the profession. In addition to classroom theory, the student performs the various clinical services of 

Cosmetology. The course is designed to train the student in the basic manipulative skills, safety judgments, proper 

work habits, business skills, and desirable attitudes necessary to obtain licensure and for competency in job entry-

level positions in Cosmetology or a related career field. 

OBJECTIVES: The primary objective of the Cosmetology curriculum is to prepare students for the State licensing 

examination to become licensed Cosmetologists. Students completing the Cosmetology program will receive a 

Diploma.  Upon passing the State Board Examination the cosmetologist will be able to work in beauty salons, resort 

hotels, or could own their own salon and or become a Cosmetologist Instructor. 

Upon completion of the course requirements, the determined graduate will be able to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence. 

2. Project professionalism, visual poise, and proper grooming. 

3. Communicate effectively and interact appropriately with colleagues, supervisors, and clients. 

4. Respect the need to deliver worthy service for value received in an employment environment. 

5. Perform the basic manipulative skills in the areas of hair styling, hair shaping, hair coloring, texture services, 

scalp and hair conditioning, skin and makeup, and nail care. 

6. Perform the basic analytical skills to advise clients in the total look concept. 

7. Apply academic learning, technical information, and related matter to assure sound judgments, decisions, 

and procedures. 

To ensure continued career success, the graduate will continue to learn new and current information related 

to skills, trends, and methods for career development in cosmetology and related fields. 

INVENTORY OF EQUIPMENT: Hair stations, roller balls, flat irons, shampoo chairs, brushes, washer/dryer, 

curling, flat iron/blow dryer, styling combs/hair pins, cutting shears, combs, capes. 

TEXTBOOK: Milady Standard Cosmetology: 9781285769417, published by Milady Publishing Co. Copyright 2016 

| Publication date 01/01/19, 13th Edition 
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 REFERENCES:   A comprehensive library of references, periodicals, books, texts, audio/video tapes and web-

based materials are available to support the program of study and supplement the program of study. Students 

should avail themselves of the opportunity to use these extensive materials. 

TEACHING AND LEARNING METHODS:  The clock hour education is provided through a sequential set of 

learning steps which address specific tasks necessary for state board preparation, graduation, and job entry level 

skills. Clinic equipment, implements, and products are comparable to those used in the industry. Each student will 

receive instruction that relates to the performance of useful, creative, and productive career-oriented activities. 

The course is presented through comprehensive lesson plans which reflect effective educational methods. Subjects 

are presented by means of interactive lectures, demonstration, cooperative learning, labs, student salon activities, 

and student participation. Audio-visual aids, guest speakers, field trips, projects, activities, and other related 

learning methods are used in the course. 

 

 

COURSE DESCRIPTION: COSMETOLOGY  

 

 

COSMETOLOGY COURSE#              SERVICES CLOCK 

HOURS 

Florida Law                                        C101  10 

HIV and AIDS                                     C102  4 

Sanitation C103  4 

Ethics C104  2 

Facials (including skin and hair removal) C105 75 210 

Hair Shaping                                       C106 75 200 

Scalp Treatments and Hair Care Rinses C107 50 35 

Shampoo & Rinses                            C108 50 15 

Hair Arranging (Styling)                 C109 300 200 

Hair Coloring                                      C110 50 150 

Chemical Waving and Relaxing/ Straightening                      C111 65 120 

     Manicuring and Pedicuring/ Nail Extension                                 C112 35 150 

Salon Management                          C113  50 

Board Review                                        N/A  50 

Total, Services/Hours:                                                    700 1200 

 

Exam Fee:  
State of Florida Department of Professional Regulation Board of Cosmetology Form #DBPR 
COSMO 1 Fee $63.50 (This fee is paid by the graduate and not part of school costs). 
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CURRICULUM OUTLINE – BARBERING  Barbering 900 clock hours / State License required 

All applicants must be 16 years of age and provide a copy of High School Diploma (or Equivalent) or a GED. 

Please refer to pages 12-13 for additional admission requirements.  

DESCRIPTION: The Barbering course will instruct the students in hair cutting, barbering techniques related 

to the profession, state laws, rules, and regulations related to the profession. In addition, the student performs 

various services in the field of beauty. The course is designed to train the student in the basic manipulative skills, 

safety judgments, proper work habits, business skills, and desirable attitudes necessary to obtain licensure and for 

competency in job entry-level positions in Barbering. 

OBJECTIVES: The Barber program will aid the students obtain the knowledge and expertise necessary to 

work in a high-end traditional or modern barbershop salon. This comprehensive program will provide the students 

with proper training in a variety of areas such as, clipper and sheer cutting, coloring, hair texturing, hair styling, 

shaving, and modern fades. Students completing the Barbering Program will receive a Certificate and upon passing 

the State Board Examination be able to work in beauty salons, ressort Hotels or could own their own salon or 

become a Barbering Instructor. Upon completion of the course requirements, the determined graduate will be able 

to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence. 

2. Project professionalism, visual poise, and proper grooming. 

3. Communicate effectively and interact appropriately with colleagues, supervisors, and clients. 

4. Respect the need to deliver worthy service for value received in an employment environment. 

5. Perform the basic manipulative skills in the areas of hair styling, hair shaping, shaving, hair coloring, texture 

services, scalp, and hair conditioning,  

6. Perform the basic analytical skills to advise clients in the total look concept. 

7. Apply academic learning, technical information, and related matters to ensure sound judgments, decisions, 

and procedures. 

To ensure continued career success, the graduate will continue to learn new and current information related 

to skills, trends, and methods for career development in barbering. 

 

INVENTORY OF EQUIPMENT: hair mats, barber blade holder, brushes, blow dryer, 

clippers/trimmer/blades, spray bottles, cutting shears, roller balls, capes, combs, sanitizers. 

 

TEXTBOOK: Milady Standard Barbering: 9781305100558, published by Milady Publishing Co. Copyright 

2017 | Publication date 06/14/16, 6th Edition 

 

REFERENCES: A comprehensive library of references, periodicals, books, texts, audio/video tapes and web-

based materials are available to support the program of study and supplement the program of study. Students 

should avail themselves of the opportunity to use these extensive materials. 

 

TEACHING AND LEARNING METHODS: 

 The clock hour education is provided through a sequential set of learning steps which address specific tasks 

necessary for state board preparation, graduation, and job entry level skills. Clinic equipment, implements, and 

products are comparable to those used in the industry. Each student will receive instruction that relates to the 

performance of useful, creative, and productive career-oriented activities. The course is presented through 

comprehensive lesson plans which reflect effective educational methods. Subjects are presented by means of 

interactive lectures, demonstration, cooperative learning, labs, student salon activities, and student participation. 

Audio-visual aids, guest speakers, field trips, projects, activities, and other Related learning methods are used in 

the course. 
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COURSE DESCRIPTION: BARBER  

 

 

 

 

        BARBER  
            

COURSE 
NUMBER 

SERVICES CLOCK HOURS 

Florida Laws and Rules /HIV                  B-101  225 

Safety, Sanitation and 
Sterilization 

B-102  230 

Hair Structure and Chemistry B-103  80 

Hair Cutting  
A. Taper Cuts 

I. Freehand 
II. Shear Over Comb 
III. Clipper Over Comb 

B. Style cuts to (include blow drying) 
 

B-104 150 135 

Shampooing  B-105 15 35 

Chemical Services as follows: 

Permanent Waving 
Color and Bleaching 
Hair Relaxing and Curling 

B-106 30 150 

Shaving, Beard and Mustache 
Trimming 

B-107 30 45 

  TOTAL SERVICES AND 
HOURS 

 225 900 

 

Exam Fee: 
 The state of Florida Department of Professional Regulation Florida Barbers Board Form DBPR 
BAR 1 Examination fee is $223.50 fee if applying between April 1st if even years through July 
31st odd years; or $173.50 if applying between August 1st if odd years through March 31st of 
even years (This fee is paid by the graduate and not part of school costs). 
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CURRICULUM OUTLINE – SKIN CARE Skin Care 260 clock hours / license by registration 

All applicants must be 16 years of age. Refer to page 12-13 for additional admission requirements. 

DESCRIPTION: The skin care program instructs sanitation and hygiene procedures as they relate to skin care 

and facial procedures. Also, to train students to use the facial machine apparatus, safely and effectively. 

  The skin care course is designed to train the student in the basic manipulative skills, safety judgments, proper 

work habits, business skills, and desirable attitudes necessary to obtain licensure and for competency in job entry-

level positions in the skin care or a related career field. 

OBJECTIVES:  The objective of this program is to provide complete training in the field of skin care. To gain 

information to give a facial. Massage treatment using oils, creams, lotions, or other preparations to properly protect 

the client from significant damage and to describe chemicals, implements and techniques used in hair removal. 

Upon successful testing and completion of their program, students will receive a certificate and be registered for 

licensure. Skin care professional opportunities include skin care operators or managers, skin care consultants or 

technician, or owning their own salon, or employment in a spa, dermatologist office or Medi-spa, and or become 

skin care instructor. 

Upon completion of the course requirements, the determined graduate will be able to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence. 

2. Project professionalism, visual poise, and proper grooming. 

3. Communicate effectively and interact appropriately with colleagues, supervisors, and clients. 

4. Respect the need to deliver worthy service for value received in an employment environment. 

5. Perform the basic manipulative skills in skin and makeup.  

6. Perform the basic analytical skills to advise clients in the total look concept. 

7. Apply academic learning, technical information, and related matters to ensure sound judgments, decisions, 

and procedures. 

To ensure continued career success, the graduate will continue to learn new and current information related 

to skills, trends, and methods for career development in skin care and related fields. 

COURSE EQUIPMENT:  Sterilizer Machine, wax pot, magnifying light, makeup kit, makeup sponges, tweezer 

kit, hot towel warmer, towels, facial beds, steamers. 

TEXTBOOK: Milady Standard Esthetics Fundamentals: 9781337095020, published by Milady Publishing Co., 

Copyright 2020 | Publication date 03/22/19, 12th Edition 

REFERENCES:   A comprehensive library of references, periodicals, books, texts, audio/video tapes and web-

based materials are available to support the program of study and supplement the program of study. Students 

should avail themselves of the opportunity to use these extensive materials.  

TEACHING AND LEARNING METHODS:  The clock hour education is provided through a sequential set of 

learning steps which address specific tasks necessary for state board preparation, graduation, and job entry level 

skills. Clinical equipment, implements, and products are comparable to those used in industry. Each student will 

receive instruction that relates to the performance of useful, creative, and productive career-oriented activities. 

The course is presented through comprehensive lesson plans which reflect effective educational methods. Subjects 

are presented by means of interactive lecture, demonstration, cooperative learning, labs, student salon activities, 

and student participation. Audio-visual aids, guest speakers, field trips, projects, activities, and other related 

learning methods are used in the course. 
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COURSE DESCRIPTION: SKIN CARE 

 

 
 

 
 

SKIN CARE COURSE # SERVICES CLOCK HOURS 

FLORIDA LAWS AND RULES FSP-01   5 

HIV/AIDS FSP -02   4 

Ethics/Sanitation/Professional Opportunities   FSP-03   30 

Skin Theory, Disease and Disorders of the Skin FSP-04   85 

 PRODUCT CHEMISTRY FSP-05   10 

Hair Removal, Including Waxing and Tweezing FSP-06 20 21 

Make UP Essentials, Artificial Lashes/Brow Tinting FSP-07 30 25 

FACIALS, MANUAL OR MECHANICAL FSP-08 40 50 

BASICS OF ELECTRICITY/ Use and Maintenance of Electrical Devices FSP-09   10 

Manual Extractions, Advanced Treatments FSP-10 10 20 

        

        

        

                TOTAL   100 260 

 

 

Exam Fee:  

State of Florida Department of Professional Regulation Board of Cosmetology Form 

#DBPR COSMO 1 Fee $75.00. This fee is paid by the graduate and not part of school costs. 
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CURRICULUM OUTLINE – NAIL SPECIALTY  

NAIL SPECIALTY 180 clock hours / license by registration (Diploma Program) 

All applicants must be 16 years of age. Refer to page 12-13 for additional admission requirements. 

 

DESCRIPTION: THE NAIL SPECIALTY COURSE INSTRUCTS THE STUDENT IN, NAIL PRACTICE AND STATE LAW 

RELATED TO THE PROFESSION. IN ADDITION TO CLASSROOM THEORY, THE STUDENT PERFORMS THE VARIOUS 

CLINICAL SERVICES OF NAIL TECHNICIANS SUCH AS MANICURES, PEDICURES, ARTIFICIAL NAILS, GELS. THE 

COURSE IS DESIGNATED TO TRAIN THE STUDENT IN THE BASIC MANIPULATIVE SKILLS, SAFETY JUDGMENTS, 

PROPER WORK HABITS, BUSINESS SKILLS, AND DESIRABLE ATTITUDES NECESSARY TO OBTAIN LICENSURE 

AND FOR COMPETENCY IN JOB ENTRY -LEVEL POSITIONS IN NAIL SPECIATY OR A RELATED CAREER FIELD. 

 

OBJECTIVES:  THE PRIMARY OBJECTIVE OF THE NAIL SPECIALTY PROGRAM IS TO PREPARE STUDENTS TO BECOME 
LICENCED NAIL TECHNICIANS. STUDENTS COMPLETING THE NAIL TECHNITIAN PROGRAM WILL RECEIVE A 
DIPLOMA. UPON RECEIVING THE NAIL TECHNITIAN LICENSE. THE STUDENT WILL BE ABLE TO WORK IN BEAUTY 
SALONS, RESORT HOTELS, OR HAVE THE OPPORTUNITY TO OWN THEIR OWN SALON AND OR BECOME A NAIL 
TECHNITIAN SCHOOL INSTRUCTOR. 

 

Upon completion of the course requirements, the determined graduate will be able to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence. 

2. Project professionalism, visual poise, and proper grooming. 

3. Communicate effectively and interact appropriately with colleagues, supervisors, and clients. 

4. Respect the need to deliver worthy service for value received in an employment environment. 

5. Perform the basic analytical skills to advise clients in the total look concept. 

6. Apply academic learning, technical information, and related matters to assure sound judgments, decisions, 

and procedures. 

To ensure continued career success, the graduate will continue to learn new and current information related 

to skills, trends, and methods for career development in nail specialty and related fields. 

 

COURSE EQUIPMENT:  Pedicure chairs, manicure chairs, hot towel warmer, fans, nail polishes, files, sanitation 

implements, nail tools, manicure bowls, cabinets for towels, UV lights for gels, Nail technician tools, pedicure 

slippers, toe separators, drills, sanitation jars. 

 

TEXTBOOK:   Standard Nail Technology, 8th edition Publisher: Milady, a Division of Cengage Group 
Copyright year: 2021 

 
REFERENCES   A comprehensive library of references, periodicals, books, texts, audio/video tapes and web-based 

materials are available to support the program of study and supplement the program of study. Students should 

avail themselves of the opportunity to use these extensive materials. 

 

TEACHING AND LEARNING METHODS: The clock hour education is provided through a sequential set of 

learning steps which address specific tasks necessary for state board preparation, graduation, and job entry level 

skills. Clinic equipment, implements, and products are comparable to those used in the industry. Each student will 

receive instruction that relates to the performance of useful, creative, and productive career-oriented activities. 

The course is presented through comprehensive lesson plans which reflect effective educational methods. Subjects 

are presented by means of interactive lectures, demonstration, cooperative learning, labs, student salon activities, 

and student participation. Audio-visual aids, guest speakers, field trips, projects, activities, and other related 

learning methods are used in the course. 
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COURSE DESCRIPTION: NAIL SPECIALTY  

 

Course 

Number 

Course Title  Clock 

Hours 

Services 

(If 

Applicable
) 

 TOPIC (90 HOURS)   

NS101 FLORIDA COSMETOLOGY LAWS AND RULES 4  

NS102 SANITATION  8  

NS103 ETHICS 2  

NS104 NAIL THEORY, PRACTICE, AND RELATED SUBJECTS 
INCLUDING BUT NOT LIMITED TO HIV/AIDS 

76  

 TYPE OF SERVICE (90 HOURS)   

NS105 MANICURES 15 15 

NS106 PEDICURES 15 10 

NS107          TIPS WITH OVERLAY 6 15 

NS108 SCULPTING USING A FORM 6 10 

NS109 NAIL WRAPS AND/OR MENDING 10 10 

NS110 NAIL FILL-INS 25 10 

NS111 ARTIFICIAL NAIL REMOVAL 4 5 

NS112 POLISHING AND NAIL ART 5 10 

NS113 GEL NAILS 4 5 
    

    

 TOTAL: 180 90 

 

 

Exam Fee: State of Florida Department of Professional Regulation Board of Cosmetology Form 

#DBPR COSMO 1 Fee $75.00. This fee is paid by the graduate and not part of school costs. 
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CURRICULUM OUTLINE – FULL SPECIALIST  

 

FULL SPECIALIST  600 clock hours / license by registration. All applicants must be 16 years of age. Refer to page 

12-13 for additional admission requirements. 

 

DESCRIPTION: This program combines the knowledge of two disciplines, Facial Specialist and Nail Technician. 

The students will develop skills in facial techniques, hair removal, makeup applications, manicure, pedicure, nail 

art and artificial nail work. Upon successful completion of the programming hours, clinic services and final exam, 

the students will receive a certificate of completion and will be registered with the State for licensing. THE COURSE 

IS DESIGNATED TO TRAIN THE STUDENT IN THE BASIC MANIPULATIVE SKILLS, SAFETY JUDGMENTS, PROPER 

WORK HABITS, BUSINESS SKILLS, AND DESIRABLE ATTITUDES NECESSARY TO OBTAIN LICENSURE AND FOR 

COMPETENCY IN JOB ENTRY -LEVEL POSITIONS IN THE FULL SPECIALIST OR A RELATED CAREER FIELD. 

 

OBJECTIVES:  The objective of this program and curriculum is to provide complete training in the field of Facial 

Specialist and Nail Technician for students interested in employment in fine salons or spas. The students will be 

prepared for the final examination to be registered as a licensed Full Specialist. After completing the necessary 

credit hours and services, the students will receive a Diploma stating that they have satisfactorily completed the 

program. Registered Full Specialist opportunities include Nail Technician, Facial Specialist and Salon Manager 

among others. 

Upon completion of the course requirements, the determined graduate will be able to: 

1. Project a positive attitude and a sense of personal integrity and self-confidence. 

2. Project professionalism, visual poise, and proper grooming. 

3. Communicate effectively and interact appropriately with colleagues, supervisors, and clients. 

4. Respect the need to deliver worthy service for value received in an employment environment. 

5. Perform the basic manipulative skills in skin and nails.  

6. Perform the basic analytical skills to advise clients in the total look concept. 

7. Apply academic learning, technical information, and related matters to ensure sound judgments, decisions, 

and procedures. 

To ensure continued career success, the graduate will continue to learn new and current information related 

to skills, trends, and methods for career development in skin related fields. 

 

COURSE EQUIPMENT:   Pedicure chairs, manicure chairs, hot towel warmer, fans, nail polishes, files, sanitation 

implements, nail tools, manicure bowls, cabinets for towels, UV lights for gels, Nail technician tools, pedicure 

slippers, toe separators, drills, sanitation jars. Sterilizer Machine, wax pot, magnifying light, makeup kit, makeup 

sponges, tweezer kit, hot towel warmer, towels, facial beds, steamers. Microdermabrasion machine, multi-function 

machine, product. 

TEXTBOOK:    Standard Nail Technology, 8th edition Publisher: Milady, a Division of Cengage Group 
Copyright year: 2021. Milady Standard Esthetics Fundamentals: 9781337095020, published by Milady Publishing 
Co., Copyright 2020 | Publication date 03/22/19, 12th Edition. 

 
REFERENCE:    A comprehensive library of references, periodicals, books, texts, audio/video tapes and web-based 

materials are available to support the program of study and supplement the program of study. Students should 

avail themselves of the opportunity to use these extensive materials. 

 

TEACHING AND LEARNING METHODS: 

 The clock hour education is provided through a sequential set of learning steps which address specific tasks 

necessary for state board preparation, graduation, and job entry level skills. Clinic equipment, implements, and 
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products are comparable to those used in the industry. Each student will receive instruction that relates to the 

performance of useful, creative, and productive career-oriented activities. The course is presented through 

comprehensive lesson plans which reflect effective educational methods. Subjects are presented by means of 

interactive lectures, demonstration, cooperative learning, labs, student salon activities, and student participation. 

Audio-visual aids, guest speakers, field trips, projects, activities, and other related learning methods are used in the 

course. 

 

COURSE DESCRIPTION: FULL SPECIALIST 

 
Course 
Number 

Course Title  Clock 
Hours 

Services 
(If Applicable) 

FSP-01 FLORIDA LAW 
 

10  

FSN-02 HIV/AIDS  4  

FSN-03 ETHICS/SANITATION/PROFESSIONAL OPPORTUNITIES 65  

FSN-04 SKIN THEORY, DISEASE AND DISOERDERS OF THE 

SKIN 

90  

FSN-05 PRODUCT CHEMISTRY      16  

FSN-06 HAIR REMOVAL, INCLUDING WAXING AND TWEEZING      40 20 

FSN-07 MAKE UP ESSENTIALS, ARTIFICIAL LASHES/BROW 

TINTING 

35 30 

 

FSN-08 FACIALS, MANUAL OR MECHANICAL 50 40 

FSN-09 BASICS OF ELECTRICITY/USE AND MAINTENANCE OF 

ELECTICAL DEVICES 

     25  

FSN-10 MANUAL EXTRACTIONS, ADVANCED TREATMENTS 25 10 

FSN-11 NAIL THEORY, PRACTICE, AND RELATED SUBJECTS 

INCLUDING BUT NOT LIMITED TO HIV/AIDS 

80  

    

FSN-12  MANICURES 20 30 

FSN- 13  PEDICURES 20 30 

FSN-14  TIPS WITH OVERLAY 30 15 

FSN- 15  SCULPTING USING A FORM 15 10 

FSN-16  NAIL WRAPS AND/OR MENDING 10 10 

FSN-17  NAIL FILL-INS 35 10 

FSN-18  ARTIFICIAL NAIL REMOVAL 5          15 

FSN-19  POLISHING AND NAIL ART 10 10 

FSN- 20  GEL NAILS 15 10 

    

    

 TOTAL: 600 240 

 

 

Exam Fee: State of Florida Department of Professional Regulation Board of Cosmetology Form 

#DBPR COSMO 1 Fee $75.00. This fee is paid by the graduate and not part of school costs. 
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ATTENDANCE AND SATISFACTORY ACADEMIC PROGRESS POLICY SATISFACTORY ACADEMIC 

PROGRESS POLICY The Satisfactory Academic Progress Policy is consistently applied to all students enrolled at 

Art of Hair Academy & Studio, whether participating in Title IV programs or not and is applied to all students 

consistently and scheduled for a particular category of attendance (part time/full time). It is printed in the catalog 

and made available online to ensure that all students receive a copy prior to enrollment. The policy complies with 

the guidelines established by the Middle States Association of Colleges and Schools Commissions on Elementary 

and Secondary Schools (MSA-CESS) and the federal regulations established by the United States Department of 

Education.  

EVALUATION PERIODS 

Students are evaluated for satisfactory academic progress as follows: 

       Cosmetology     450, 900 clocked (actual) hours 

Barbering           450, clocked (actual) hours 

Skin Care             130, clocked (actual) hours 

Nail Specialty     90, clocked (actual) hours 

Full Specialist      300 clocked (actual) hours 

*Transfer students: midpoint of the contracted hours or the established evaluation periods, whichever comes first. 

Evaluations will determine if the student has met the minimum requirements for satisfactory academic progress. 

The frequency of evaluations ensures that students have had at least one evaluation by midpoint in the course. 

MAXIMUM TIMEFRAME(150%) 

Students must complete their program within a maximum time frame not to exceed 150% of the published program 

length, measured in cumulative clock hours. 

The maximum time frames for programs at art of hair Academy & Studio are: 

• Barber (900 clock hours) =1350 clock hours 

• Cosmetology (1200 clock hours) =1800 clock hours. 

• Skin Care (260 clock hours) =390 clock hours 

• Nail Specialty (180 clock hours) =270 clock hours 

• Full Specialist (600 clock hours) =900 clock hours 

All clock hours attempted, including transfer hours accepted and repeated coursework, are counted toward 

the maximum time frame. Students who exceed the maximum time frame are no longer eligible to receive 

Title IV financial aid  

GRADING SYSTEM The grading scale for all programs is as follows: students are given both practical and 

theoretical tests and quizzes throughout each class. Through these methods, the teachers can review each student's 

progress. The following is the grading scale used: 

 

A   90 - 100 Excellent  

B   80 - 89 Good 

C    75 - 79 Passing 

D    Below 75 Unsatisfactory 

Pass - Satisfactory completion 

Fail - Unsatisfactory completion. 

 

SATISFACTORY ACADEMIC PROGRESS  The satisfactory academic progress policy consistently applied to all 

students enrolled at the school. It is printed in the catalog to ensure that all students receive a copy prior to 

enrollment. 
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ATTENDANCE PROGRESS EVALUATIONS  Students are required to attend a minimum of 70% of the hours 

possible based on the applicable attendance schedule to be considered maintaining satisfactory attendance 

progress. Evaluations are conducted at the end of each evaluation period to determine if the student has met the 

minimum requirements. The attendance percentage is determined by dividing the total hours accrued by the total 

number of hours scheduled. At the end of each evaluation period, the school will determine if the student has 

maintained at least 70% cumulative attendance since the beginning of the course which indicates that, given the 

same attendance rate, the student will graduate within the maximum time frame allowed. 

ACADEMIC PROGRESS EVALUATIONS The qualitative element used to determine academic progress is a 

reasonable system of grades as determined by assigned academic learning. Students are assigned academic 

learning and a minimum number of practical experiences. Academic learning is evaluated after each unit of study. 

Practical assignments are evaluated as completed and counted toward course completion only when rated as 

satisfactory or better (the computer system will reflect completion of the practical assignment as a 100% rating). 

If the performance does not meet satisfactory requirements, it is not counted, and the performance must be 

repeated. At least two comprehensive practical skills evaluations will be conducted during the study. Practical skills 

are evaluated according to text procedures and set forth in practical skills evaluation criteria adopted by the school. 

Students must maintain a written grade average of 75% and pass a FINAL written and practical exam prior to 

graduation. Students must make up for failed or missed tests and incomplete assignments. Numerical grades are 

considered according to the following scale: 

 

A   90 - 100 Excellent  

B   80 - 89 Good 

C   75 - 79 Passing 

D   Below 75 Unsatisfactory 

Pass - Satisfactory completion 

Fail -   Unsatisfactory completion. 

 

DETERMINATION OF PROGRESS STATUS Students meeting the minimum requirements for academics and 

attendance at the evaluation point are making satisfactory academic progress until the next scheduled evaluation. 

Students will receive a hard copy of their satisfactory academic progress determination at the time of each of the 

evaluations.  

NOTIFICATION OF SAP STATUS 

Students who fail to meet minimum SAP standards for attendance and/ or academic progress will be notified in 

writing. Notification will be provided by a written letter and/or institutional email and documented in the students’ 

academic file. 

The notification will include: 

• The specific SAP requirement (s )not met 

• The students’ current SAP status (Warning, Probation, or Termination) 

• The impact on Title IV financial aid eligibility 

• Appeal procedures and applicable deadlines 

WARNING  Students who fail to meet minimum requirements for attendance or academic progress are placed on 

warning and considered to be making satisfactory academic progress during the warning period. The student will 

be advised in writing on the actions required to attain satisfactory academic progress by the next evaluation. If at 

the end of the warning period, the student has still not met both the attendance and academic requirements, he/she 

may be placed on probation. 

PROBATION Students who fail to meet minimum requirements for attendance or academic progress after the 

warning period will be placed on probation and considered to be making satisfactory academic progress during 



ART OF HAIR ACADEMY & STUDIO CATALOG 2026-2027 29 

the probationary period, if the student appeals the decision, and prevails upon appeal. Additionally, only students 

who can meet the satisfactory academic progress policy standards by the end of the evaluation period may be 

placed on probation. Students placed on an academic plan must be able to meet the requirements set forth in the 

academic plan by the end of the next evaluation period. Students who are progressing according to their specific 

academic plan will be considered making satisfactory academic progress. The student will be advised in writing of 

the actions required to attain satisfactory academic progress by the next evaluation. If at the end of the 

probationary period, the student has still not met both the attendance and academic requirements required for 

satisfactory academic progress or by the academic plan, he/she will be determined as NOT making satisfactory 

academic progress.  

RE-ESTABLISHMENT OF SATISFACTORY ACADEMIC PROGRESS 

Students may re-establish satisfactory progress and Title IV aid, as applicable, by meeting minimum attendance 

and academic requirements by the end of the probationary period. 

COURSE INCOMPLETES, WITHDRAWAL Students who withdraw prior to completion of the course and wish 

to re-enroll will return in the same satisfactory academic progress status as at the time of withdrawal. 

APPEAL PROCEDURE  If a student is determined to not be making satisfactory progress, the student may appeal 

the determination in the beginning of the determination. The student may appeal the determination because of 

death of a relative, an injury or illness of the student or other allowable special circumstances as determined by the 

school director. The student must submit a written appeal to the school on the designated form with supporting 

documentation of the reasons why student failed to meet SAP, what has changed in the student’s situation that will 

allow the achievement of satisfactory academic progress at the next evaluation and why the determination should 

be reversed and. Appeal documents will be reviewed and a decision will be made and reported to the student within 

30 calendar days. The appeal and decision documents will be retained in the student file. If, and only if, the student 

prevails upon appeal, the satisfactory academic progress determination will be reversed. Students who prevail 

upon appeal will be determined to have re-established SAP and Title IV will be reinstated if applicable. An academic 

plan will be designed to allow the student to re-establish Satisfactory Academic Progress. 

NONCREDIT, REMEDIAL COURSES, REPETITIONS 

Noncredit, remedial courses, and repetitions do not apply to this institution. Therefore, these items have no 

effect upon the school's satisfactory academic progress standards. 

TRANSFER HOURS  Regarding satisfactory academic progress, a student ’s transfer hours will be counted as both 

attempted and earned hours for the purpose of determining when the allowable maximum time frame has been 

exhausted. Students must maintain the minimum grade required in the program of enrollment at each scheduled 

evaluation to be considered making satisfactory progress. 

ACCESS TO SATISFACTORY ACADEMIC PROGRESS REPORTS A copy of the student’s satisfactory academic 

progress report is maintained in the student’s academic file. 

GRADUATING REQUIREMENTS  Art of Hair Academy & Studio will grant a respective Cosmetology, Barbering, 

Skin Care diploma of graduation and Official Transcript of Hours for the applicable course when the student has 

successfully completed state-required HIV course, all phases of study, required tests, practical assignments; passed 

a final comprehensive written and practical examination; completed the program of study according to state 

requirements; completed all exit paperwork; attended an exit interview and made satisfactory arrangements for 

payment of all debts owed to the school. Students will receive a diploma/ certificate upon graduation. 

ABSENSES   If a student is unable to attend class, it is recommended that they attempt to contact the school in 
advance. Absent students are required to make up all the hours missed. The student will need to contact the school 
office to schedule make-up hours. 

 
GROUNDS FOR TERMINATION  Art of Hair Academy & Studio may terminate a student's enrollment for 
noncompliance with general policies, this contract, or state laws and regulations; improper conduct or any action 
which causes or could cause bodily harm to a client, a student, or employee of the school, willful destruction of 
school property, and theft or any illegal act. A student may be terminated for inadequate grades, failure to comply 
with attendance policies, or any failure to comply with attendance policies of the academy as outlined in this catalog. 
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STUDENT PRIVACY AND ACCESS TO RECORDS 

The school prohibits the release of privileged and confidential information concerning individual students 
unless authorization is given by the student and/or guardian (if the student is a dependent minor) for each third-
party request.  A school form will be used for this purpose.  It is the school’s policy that no information is released 
without written authorization by the student, except for dependent student (parent who claims the student on their 
Federal tax return).  The school will release information to any federal, state, or local official, auditor, or accrediting 
body having the authority to request such information.  Upon request a student will be scheduled a time to review or 
give permission to an outside individual to review his/her student records. These records may include academic, 
financial aid and advisement records.   
According to 6E-2.004(11)(b), F.A.C., students’ academic transcripts are kept permanently. For those candidates that 
were not accepted by the institution, their applications are held for at least one year. 

 
STUDENT CONDUCT POLICY  

Art of Hair Academy & Studio is pleased to provide a professional, effective, and courteous learning 

environment for all its students. To create an atmosphere that fosters learning and success it is necessary to adhere 

to the student code of conduct daily. 

The following rules and regulations will assist in making your experience at Art of Hair Academy & Studio a 

productive and successful one while also maintaining mutual respect towards your fellow students, staff, faculty, 

and the institution itself: 

1. Confrontational or threatening behavior towards fellow students, faculty, staff or clients shall result in 

immediate termination from Art of Hair Academy & Studio. 

2. Theft of any kind shall result in immediate termination of Art of Hair Academy & Studio. Students are 

prohibited from borrowing or taking products that do not belong to them outside of the school. 

3. No smoking or vaping. We are proud to provide a smoke-free environment. This includes in front of the 

school.  

4. All students must always conduct themselves professionally. Interaction with administration, faculty, clients, 

and fellow students should be courteous and professional. Unprofessional behavior may result in termination from 

school.  

5. All students are required to attend school dressed in appropriate attire. School uniform consists of a school 

logo T-shirt and black slacks or skirt. Students dressed inappropriately will not be permitted in class. Shoes for all 

programs must be flat, rubber-soled and closed-toed. The students must be dressed in proper attire or will be asked 

to leave premises. Students in the skin care program must maintain short nails. 

6. Derogatory or negative statements towards the school, its faculty or staff communicated verbally, in writing 

(including via text, email, blog, social networks, etc.) shall result in immediate termination from Art of Hair 

Academy. 

7. Cell phone usage while in the classroom or clinical area is prohibited. Cell phone ringers must be placed in 

silence or in the off position. Students must quietly leave the classroom and the school facility if it is necessary to 

use the cell phone. Students should provide family and loved ones with the main school phone numbers in case 

there is an emergency.  The student will be pulled out of class to take the call. Students will be sent home if they are 

using the phone in the classroom or clinical area. 

8. Videotaping, audiotaping and video recording of any kind is prohibited unless approved by the Campus 

Director.  

9. All rules of sanitation, sterilization and overall cleanliness must be always followed. It is imperative that your 

stations and work tools be sanitized and sterilized properly before usage. 

10. Students that are absent due to medical conditions must bring a medical certificate. 

11. Students are not permitted to perform services beyond what the client has scheduled with the teacher and 

the front desk.  
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12. No chewing gum on the school premises. No eating in classroom or clinical areas.  Eating in designated 

areas only. Food or Drinks are only allowed in cafeteria. 

13. A student destroying school property will immediately be expelled and or be legally held responsible. 

14. Failure to attend school in accordance with Art of Hair Academy attendance policy will result in a written 

advisement.  After 14 days of continuous absence and no contact with the academy, the student will be terminated. 

Please notify the school in advance if you will be absent or late. 

15. A student arriving at class 15 minutes or more after the scheduled time will be deemed tardy and not be 

allowed in class until after the first scheduled break. 

16. All tests, quizzes and assignments must be completed in a satisfactory manner prior to graduation. A 

student will not receive a diploma/certificate until all academic requirements have been met. 

17. Any student attempting to bypass security, changing settings or a password on school computers is subject 

to immediate dismissal from school. 

18. If a student is asked to leave the classroom by a faculty member or an Art of Hair Academy staff and does 

not do so immediately, the student shall be subject to police escort from the premises and subject to termination 

from Art of Hair Academy. 

19. Students on a payment plan must make payments as scheduled. Students are required to pay for their 

tuition on time. Payment is due the first (1st) 3 days of the month. Late payment of $25 will apply each day 

thereafter until paid in full. Failure to make a payment within 3 days of when due will result in the student not 

being allowed to attend the class unless prior arrangements in writing have been made with the Campus Director. 

20. All monies owed must be paid prior to graduation. A student will not receive a diploma/certificate until the 

balance is paid in full. 

21. All students are requested to inform the school upon passing the state board exam and upon becoming 

employed. 

22. Students shall be required to apply to the State of Florida Department of Business and Professional 

Regulations Board of Cosmetology for licensure and or registration in their career of choice. Please see attached 

information pertaining to licensure registration for each program offered at Art of Hair Academy & Studio. 

23. No solicitation of any kind is permitted on school premises. Students are not allowed to sell products or 

services or promote programs offered at other institutions while attending classes at Art of Hair Academy & Studio.  

Solicitation of any kind shall be grounds for immediate termination. 

24. Visits from children/family and friends are not permitted on campus. 

25. AirPods and other wireless headphones and earbuds are not permitted on the premises.  

26. No taking pictures of any exams. 

27. All students must bring the proper equipment and books to class; failure to comply may result in the 

student being sent home. 

28. Students must meet the School's Satisfactory Academic Progress Policy at all times. Failure to maintain 

satisfactory progress may result in delayed graduation, delayed or loss of federal funding (if applicable).  

29. Students cannot refuse to perform a clinic service; this is part of the training process. 

30. Students are responsible for their own personal belongings; the school will not be responsible for any loss 

or damage to personal items. 

31. Anyone attending school under the influence of drugs or alcohol will have to undergo drug testing at a 

laboratory of the school’s choosing. All costs of said test will be incurred by the student. If said test proves positive 

for alcohol or drugs, the student may be permanently dismissed from class. 

32. Students are not allowed to have services performed on them from instructors unless there is a 

demonstration for that particular service. 

33. Art of Hair Academy & Studio is committed to maintaining a safe, secure, and peaceful learning environment 

for all students, staff, and visitors. Possession, use, or display of weapons of any kind on Academy property, during 

school-sponsored events, or while representing the Academy off-site is strictly prohibited. 
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Weapons include, but are not limited to: * Firearms of any type (loaded or unloaded) *Knives, switchblades, box 

cutters, or any blade longer than 2.5 inches *Tasers, stun guns, or other electrical weapons *Explosives, fireworks, 

or ammunition *Any object used or intended to be used as a weapon 

  This policy applies regardless of whether a student has a legal permit to carry a weapon. Violations of this policy 

will result in immediate disciplinary action, up to and including suspension or termination from the program, and 

may be reported to law enforcement authorities if necessary. 

    The Academy reserves the right to inspect personal belongings (including bags, lockers, or vehicles parked on 

campus) if there is reasonable suspicion that this policy has been violated. 

 

Policy Updates and Revisions Notice 

 

Art of Hair Academy & Studio reserves the right to modify, update, or add to the policies and procedures 

outlined in this catalog at any time, as deemed necessary to maintain compliance with state regulations and to 

ensure a safe, professional, and effective learning environment. 

 

All students, regardless of their original enrollment or signature date, are subject to the most current version 

of the catalog and all policies therein, including any additions or revisions made after the student’s initial 

acknowledgment. 

 

Students will be notified of any significant policy changes via posted notices, email communication, or in-class 

announcements. Continued enrollment or participation in school activities following such notice constitutes 

agreement to and acceptance of all updated policies. 
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INTERNAL GRIEVANCE POLICY 

 

In accordance with the institution's mission statement, the school will make every attempt to resolve any 

student complaint that is not frivolous or without merit. Complaint procedures will be included in the new student 

orientation thereby appraising all students of this policy. The initial response may not provide for a final resolution 

of the problem but will notify the student of continued investigation and/or actions being taken regarding the 

complaint. 

1. The student should register the complaint in writing on the designated form provided by the institution 

within 3 days of the date that the act which is the subject of the grievance occurred. 

2. The complaint form will be given to the school Director. 

3. The complaint will be reviewed by management, and a response will be sent in writing to the student within 

30 days of receiving the complaint.  

4. If the complaint is of such nature that it cannot be resolved by the management, it will be referred to an 

appropriate agency if applicable. 

5. Depending on the extent and nature of the complaint, interviews with appropriate staff and other students 

may be necessary to reach a final resolution of the complaint. 

6. In cases of extreme conflict, it may be necessary to conduct an informal hearing regarding the complaint. If 

necessary, management will appoint a hearing committee consisting of one member selected by the school who 

has was not involved in the dispute and who may also be a corporate officer, another member who may not be 

related to the student filing the complaint or another student in the school, and another member who may not be 

employed by the school or related to the school owners. The hearing will take place within 30 days of the committee 

appointment. The hearing will be informal with the student presenting his/her case followed by the school's 

response. The hearing committee will be allowed to ask questions from all parties involved. Within 15 days of the 

hearing, the committee will prepare a report summarizing each witness’s testimony and a recommended resolution 

for the dispute. School management should consider the report and either accept, reject, or modify the 

recommendations of the committee. Corporate management shall consider the report and either accept, reject, or 

modify the recommendations of the committee. 

7. Students should exhaust the institution’s internal complaint process before submitting the complaint to the 

Commission for Independent Education at 325 West Gaines Street, Suite 1414, Tallahassee, FL 32399-0400, (888) 

224-6684 
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PROGRAM COST AND FEES 

 

PROGRAM                    COSMETOLOGY 

HOURS                                             1,200 

TUITION                                  11,000.00 

REGISTRATION FEE                $100.00 (NON-REFUNDABLE) 

BOOKS AND KIT                    $1,500.00 (estimated) 

DIPLOMA/ CERTIFICATE         $60.00 

UNIFORMS                                    $40.00 

TOTAL COST                           $12,700.00 

Note: These fees do not include state license fees, or the costs required by the board to sit for licensing exams. 

 

PROGRAM                           BARBERING  

HOURS                                              900 

TUITION                                   $10,000.00 

REGISTRATION FEE                 $100.00 (NON-REFUNDABLE) 

BOOKS AND KIT                     $1,500.00 (estimated) 

DIPLOMA / CERTIFICATE         $60.00 

UNIFORMS                                     $40.00 

TOTAL COST                            $11,700.00 

Note: These fees do not include state license fees, or the costs required by the board to sit for licensing exams. 

 

PROGRAM                              SKIN CARE 

HOURS                                                  260 

TUITION                                   $3,000.00 

REGISTRATION FEE                 $100.00 (NON-REFUNDABLE) 

BOOKS AND KIT                         $500.00 

DIPLOMA / CERTIFICATE         $60.00 

UNIFORMS                                     $40.00 

TOTAL COST                            $3,700.00 

Note: These fees do not include state license fees, or the costs required by the board to sit for licensing exams. 

 

PROGRAM                              NAIL SPECIALTY 

HOURS                                                  180 

TUITION                                   $1900.00 

REGISTRATION FEE                 $100.00 (NON-REFUNDABLE) 

BOOKS AND KIT                         $500.00 

DIPLOMA / CERTIFICATE         $60.00 

UNIFORMS                                     $40.00 

TOTAL COST                            $2,600.00 

Note: These fees do not include state license fees, or the costs required by the board to sit for licensing exams. 

PROGRAM                              FULL SPECIALIST  

HOURS                                                  600 

TUITION                                     $6,000.00 

REGISTRATION FEE                 $100.00 (NON-REFUNDABLE) 

BOOKS AND KIT                         $1,000.00 

DIPLOMA / CERTIFICATE         $60.00 

UNIFORMS                                     $40.00 

TOTAL COST                            $7,200.00 

Note: These fees do not include state license fees, or the costs required by the board to sit for licensing exams. 
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) 

 

Policies and procedures concerning the privacy of the students’  records maintained by Art of 

Hair Academy & Studio and its faculty and staff are governed by the Family Educational Rights and 

Privacy Act of 1974 (Public Law 93-380). Students  ’records are maintained by the campus 

admissions Office (academic records), Financial Services Department (financial aid records) and 

Business Management Office (accounts receivable records).  Students’ records are maintained by the 

institution in permanent files. Under Section 438 of the General Provision Act (Title IV of Public Law 

90-247), students aged 18 or over have access to their personal record files kept by the institution. 

The registrar maintains a log with the dates the records were checked out and used by other 

departments. 

All authorized personnel have access to student records for official purposes. A student (or in 

some cases a parent of a dependent minor) is given access to his/her record within a reasonable time 

after submitting a written request to the administrator in possession of that record (Registrar, 

Financial Services, or Business Management). If the content of any record is believed to be in error, 

inaccurate, discriminatory, misleading or in violation of the student rights or otherwise 

inappropriate, it may be challenged, and a written explanation included in the record. A student’s 

right to due process allows for a hearing, which may be held at a reasonable time and place at which 

time evidence may be presented to support the challenge. 

Student information is released to people, agencies, or legal authorities as required by 

subpoena/legal process or by consent of a student parent of a dependent student. Information is 

released on a consent basis in cases where a student or parent of dependent student has provided 

written consent, signed, dated, and specifying the information to be released and name(s) of persons 

to whom the information is to be released. 

Art of Hair Academy & Studio strictly adheres to the requirements of FERPA regarding students  ’

rights and privacy of information. In accordance with public law 93-380, Family Educational Right 

and Privacy Act, Florida Statute 5.229.782, the school allows students to access their educational 

records; challenge records they believe are inaccurate, incomplete, or misleading; and limit the 

release of such information. Records will not be released without the written consent of the student. 

A student will be notified whenever a court subpoenas the records in which case, written consent is 

not required. The parent(s) of a dependent minor student has the right to inspect the records that 

are maintained by the school on behalf of the student. State and local authorities involved in an audit 

or evaluation of compliance with education programs have the right to inspect records that are 

maintained by the school on behalf of the student without the student’s consent. 
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EMPLOYMENT ASSISTANCE  
 
  The school cannot and does not guarantee employment upon graduation from the school. Upon 
successful completion of the student’s course of study, Art of Hair Academy & Studio makes every 
effort to assist graduates in obtaining employment. 

Our Career Placement hours are during regularly scheduled school hours for employer / 
graduate referral. The school will post opportunities on the student bulletin board and will invite 
salon and shop owners into the school for job fairs. 
 
STUDENT SERVICES 
 

Students are encouraged to request counseling with the staff as often as needed. The student 
may be referred to a professional agency if the issue is beyond the school educational scope.  Students 
are encouraged to participate in shows, contests, and charitable events while in school. 

Student housing is not offered by the school, but the staff will assist any student when necessary 
to find appropriate housing while attending school. There are many apartments in the local area. 
 
LIBRARY AND MEDIA CENTER 
 

Art of Hair Academy & Studio is equipped with a media center. Cosmetology books, magazines, 
business industry books with internet access. 
 
ADMINISTRATIVE POLICIES 
 

School policies have been formulated in the best interests of the students and the school. The 
provisions of this catalog are not to be regarded as an irrevocable contract between the student and 
the school. Out of necessity, Art of Hair Academy & Studio reserves the right to change any provision 
or requirement, including fees, contained in the catalog at any time – with notice. The school further 
reserves the right to require a student to withdraw at any time under appropriate procedures. Art of 
Hair Academy & Studio also reserves the right to impose a warning on any student whose conduct, 
attendance, or academic standing is unsatisfactory. Any admission based on false statements or 
documents is void when fraud is discovered, and the student may be terminated on such grounds. In 
such cases, the student may not be entitled to any credit for work that he/she may have completed at 
the school. 

The school also reserves the right to cancel any class which does not have a minimum number of 
students enrolled. 

 
 
 
 
 
 
 
 
 
 



ART OF HAIR ACADEMY & STUDIO CATALOG 2026-2027 37 

 
 Policy Against Bullying and Harassment 

 

**Please note: Any reference to “bullying” includes cyberbullying,  
whether or not specifically stated. 

 

a. Statement prohibiting bullying and harassment: 

 
It is the policy of Art of Hair Academy & Studio that all of its students and school employees have an educational 

setting that is safe, secure, and free from harassment and bullying of any kind. Art of Hair Academy & Studio will 

not tolerate bullying and harassment of any type. Conduct that constitutes bullying and harassment, as defined 

herein, is prohibited. 

 

b. Definition of bullying and a definition of harassment:  
 

Bullying includes cyberbullying and means systematically and chronically inflicting physical hurt or psychological 

distress on one or more students or employees. It is further defined as unwanted and repeated written, verbal, 

or physical behavior, including any threatening, insulting, or dehumanizing gesture, by a student or adult, that is 

severe or pervasive enough to create an intimidating, hostile, or offensive educational environment; cause 

discomfort or humiliation; or unreasonably interfere with the individual’s school performance or participation; and 
may involve but is not limited to:   

1. Teasing 

2. Social Exclusion 

3. Threat 

4. Intimidation 

5. Stalking 

6. Physical violence 
7. Theft 

8. Sexual, religious, or racial harassment 

9. Public or private humiliation 

10. Destruction of property 

 

Cyberbullying means bullying through the use of technology or any electronic communication, which includes, 
but is not limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence of any nature 

transmitted in whole or in part by a wire, radio, electromagnetic system, photoelectronic system, or photo optical 

system, including, but not limited to, electronic mail, Internet communications, instant messages, or facsimile 

communications. Cyberbullying includes the creation of a webpage or weblog in which the creator assumes the 

identity of another person, or the knowing impersonation of another person as the author of posted content or 

messages, if the creation or impersonation creates any of the conditions enumerated in the definition of bullying. 
Cyberbullying also includes the distribution by electronic means of communication to more than one person or 

the posting of material on an electronic medium that may be accessed by one or more persons, if the distribution 

or posting creates any of the conditions enumerated in the definition of bullying. 

 

Harassment means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or 

written, verbal or physical conduct directed against a student or school employee that: 
1. Places a student or school employee in reasonable fear of harm to his or her person or damage to his or 

her property. 

2. Has the effect of substantially interfering with a student’s educational performance, opportunities, or 

benefits; or 

3. Has the effect of substantially disrupting the orderly operation of a school. 

 

Bullying and harassment also encompasses: 
1. Retaliation against a student or school employee by another student or school employee for asserting or 

alleging an act of bullying or harassment. Reporting an act of bullying or harassment that is not done in 

good faith is considered retaliation. 

2. Perpetuation of conduct listed in the definition of bullying or harassment by an individual or group with 

intent to demean, dehumanize, embarrass, or cause emotional or physical harm to a student or school 

employee by: 
a. Incitement or coercion 
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b. Accessing or knowingly and willingly causing or providing access to data or computer software 

through a computer, computer system, or computer network within the scope of the district school 

system 
c. Acting in a manner that has an effect substantially similar to the effect of bullying or harassment. 

 

Cyberstalking as defined in s. 784.048(1)(d), F.S., means to engage in a course of conduct to communicate, or 

to cause to be communicated, words, images, or language by or through the use of electronic mail or electronic 

communication, directed at a specific person, causing substantial emotional distress to that person and serving 

no legitimate purpose. 
 

**Please note: Art of Hair Academy & Studio has flexibility to add additional specific categories of students to 

which bullying, and harassment is prohibited in excess of what is listed.  

 

c. Description of the type of behavior expected from each student and school employee of a Art of Hair Academy 

& Studio: 
 

Art of Hair Academy & Studio expects students to conduct themselves as appropriate for their levels of 

development, maturity, and demonstrated capabilities with a proper regard for the rights and welfare of other 

students and school staff, the educational purpose underlying all school activities, and the care of school facilities 

and equipment.  

 
Art of Hair Academy & Studio believes that standards for student behavior must be set cooperatively through 

interaction among the students, parents/legal guardians, staff, and community members producing an 

atmosphere that encourages students to grow in self-discipline. The development of this atmosphere requires 

respect for self and others, as well as for district and community property on the part of students, staff, and 

community members. Since students learn by example, school administrators, faculty, staff, and volunteers will 

demonstrate appropriate behavior, treat others with civility and respect, and refuse to tolerate bullying or 

harassment.  
 

The school district upholds that bullying or harassment of any student or school employee is prohibited: 

a) During any education program or activity conducted by an educational institution. 

b) During any school-related or school-sponsored program or activity. 

c) On a school bus of a public educational institution. 

d) Through the use of data or computer software that is accessed through a computer, computer system, or 
computer network of a public education institution within the scope of the Art of Hair Academy & Studio, 

meaning regardless of ownership, any computer, computer system, or computer network that is physically 

located on school property or at a school-related or school-sponsored program or activity; or 

e) Through the use of data or computer software that is accessed at a non-school-related location, activity, 

function, or program or through the use of technology or an electronic device that is not owned, leased, or 

used by a school district or school, if the bullying substantially interferes with or limits the victim’s ability 
to participate in or benefit from the services, activities, or opportunities offered by a school or substantially 

disrupts the education process or orderly operation of a school. 

f) The above section (e) does not require a school to staff or monitor any non-school-related activity, function, 

or program. 

 

 
 

 

 

 

 

 

 
 

 

d. Consequences for a student or employee of a public educational institution who commits an act of bullying or 

harassment: 

 

Concluding whether a particular action or incident constitutes a violation of this policy requires a determination 
based on all of the facts and surrounding circumstances. The physical location or time of access of a computer-

related incident cannot be raised as a defense in any disciplinary action. Consequences and appropriate remedial 

action for students who commit acts of bullying or harassment may range from positive behavioral interventions 

up to and including suspension or expulsion, as outlined in the Code of Student Conduct. Consequences and 

The policy shall also:  

A. Describe student responsibilities, including the requirements for students to conform to reasonable 

standards of socially acceptable behavior; respect the person, property, and rights of others; obey constituted 

authority; and respond to those who hold that authority. 

B. Address appropriate recognition for positive reinforcement for good conduct, self-discipline, good 

citizenship, and academic success 
C. Explain student rights. 

D. Identify disciplinary sanctions and due process. 
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appropriate remedial action for a school employee found to have committed an act of bullying or harassment may 

be disciplined in accordance with district policies, procedures, and agreements. Additionally, egregious acts of 

harassment by certified educators may result in a sanction against an educator’s state issued certificate. (See 
State Board of Education Rule 6B-1.006, FAC., The Principles of Professional Conduct of the Education Profession 

in Florida.) An act sequences and appropriate remedial action for a visitor or volunteer, found to have committed 

an act of bullying or harassment shall be determined by the school administrator after consideration of the nature 

and circumstances of the act, including reports to appropriate law enforcement officials.  

 

e. Consequences for a student or employee of an educational institution who is found to have wrongfully and 
intentionally accused another of an act of bullying or harassment: 

 

Consequences and appropriate remedial action for a student found to have wrongfully and intentionally accused 

another as a means of bullying or harassment range from positive behavioral interventions up to and including 

suspension or expulsion, as outlined in the Code of Student Conduct. Consequences and appropriate remedial 

action for a school employee found to have wrongfully and intentionally accused another as a means of bullying 
or harassment may be disciplined in accordance with district policies, procedures, and agreements. Consequences 

and appropriate remedial action for a visitor or volunteer, found to have wrongfully and intentionally accused 

another as a means of bullying or harassment shall be determined by the school administrator after consideration 

of the nature and circumstances of the act, including reports to appropriate law enforcement officials. 

 

f. A procedure for receiving reports of an alleged act of bullying or harassment, including provisions that permit 
a person to anonymously report such an act. 

 

At each school, the principal or the principal’s designee is responsible for receiving complaints alleging violations 

of this policy. All school employees are required to report alleged violations of this policy to the principal or the 

principal’s designee. All other members of the school community, including students, parents/legal guardians, 

volunteers, and visitors are encouraged to report any act that may be a violation of this policy anonymously or 

in-person to the principal or principal’s designee.  
 

The principal of Art of Hair Academy & Studio shall establish and prominently publicize to students, staff, 

volunteers, and parents/legal guardians, how a report of bullying or harassment may be filed either in-person or 

anonymously and how this report will be acted upon. The victim of bullying or harassment, anyone who witnessed 

the bullying or harassment, and anyone who has credible information that an act of bullying or harassment has 

taken place may file a report of bullying or harassment. A school employee, school volunteer, student, parent/legal 
guardian or other persons who promptly reports in good faith an act of bullying or harassment to the appropriate 

school official and who makes this report in compliance with the procedures set forth in the district policy is 

immune from a cause of action for damages arising out of the reporting itself or any failure to remedy the reported 

incident. Submission of a good faith complaint or report of bullying or harassment will not affect the complainant 

or reporter’s future employment, grades, learning or working environment, or work assignments. 

 
Any written or oral reporting of an act of bullying or harassment shall be considered an official means of reporting 

such act(s). Reports may be made anonymously, but formal disciplinary action may not be based solely on the 

basis of an anonymous report. 

 

g. A procedure for the prompt investigation of a report of bullying or harassment and the persons responsible 

for the investigation. The investigation of a reported act of bullying or harassment is deemed to be a school-
related activity and begins with a report of such an act: 

 

Art of Hair Academy & Studio Procedures for Investigating Bullying and/or Harassment include: 

- The principal or designee selects a designee(s), employed by the school, trained in investigative procedures 

to initiate the investigation. The designee(s) may not be the accused perpetrator (harasser or bully) or 

victim. 

- Documented interviews of the victim, alleged perpetrator, and witnesses are conducted privately, 
separately, and are confidential. Everyone (victim, alleged perpetrator, and witnesses) will be interviewed 

separately and at no time will the alleged perpetrator and victim be interviewed together. 

- The investigator shall collect and evaluate the facts including, but not limited to: 

o Description of incident(s) including nature of the behavior; context in which the alleged incident(s) 

occurred, etc. 

o How often the conduct occurred. 
o Whether there were past incidents or past continuing patterns of behavior. 

o The relationship between the parties involved. 

o The characteristics of parties involved (i.e., grade, age, etc.). 

o The identity and number of individuals who participated in bullying or harassing behavior. 
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o Where the alleged incident(s) occurred.  

o Whether the conduct adversely affected the student’s education or educational environment. 

o Whether the alleged victim felt or perceived an imbalance of power as a result of the reported 
incident; and 

o The date, time, and method in which the parents/legal guardians of all parties involved were 

contacted. 

- Whether a particular action or incident constitutes a violation of this policy requires a determination based 

on all the facts and surrounding circumstances and includes: 

o Recommended remedial steps necessary to stop the bullying and/or harassing behavior; and 
o A written final report to the principal. 

- The maximum of 10 school days shall be the limit for the initial filing of incidents and completion of the 

investigative procedural steps. The highest level of confidentiality possible will be upheld regarding the 

submission of a complaint or a report of bullying and/or harassment, and the investigative procedures that 

follow. 

 
h. A process to investigate whether a reported act of bullying or harassment is within the scope of the district 

school system and, if not, a process for referral of such an act to the appropriate jurisdiction. Computers without 

web-filtering software or computers with web-filtering software that is disabled shall be used when complaints of 

cyberbullying are investigated. 

 

A principal or designee will assign a designee(s) that is trained in investigative procedures to initiate an 
investigation of whether an act of bullying or harassment is within the scope of the school district. 

 

The trained designee(s) will provide a report on the results of investigation with recommendations for the principal 

to make a determination if an act of bullying or harassment falls within the scope of the district. 

• If it is within scope of district, move to Procedures for Investigating Bullying and/or Harassment. 

• If it is outside scope of district, and determined a criminal act, refer to appropriate law enforcement. 

• If it is outside scope of district, and determined not a criminal act, inform parents/legal guardians of all 
students involved. 

 

i. A procedure for providing immediate notification to the parents/legal guardians of a victim of bullying or 

harassment and the parents/legal guardians of the perpetrator of an act of bullying or harassment as well as, 

notification to all local agencies where criminal charges may be pursued against the perpetrator: 

 
The principal, or designee, shall promptly report via telephone, personal conference, and/or in writing, 

the occurrence of any incident of bullying or harassment as defined by this policy to the parent or 

legal guardian of all students involved on the same day an investigation of the incident(s) has been initiated. 

Notification must be consistent with the student privacy rights under the applicable provisions of the Family 

Educational Rights and Privacy Act of 1974 (FERPA).  

 
If the bullying or harassment incident results in the perpetrator being charged with a crime, the principal, or 

designee, shall by telephone or in writing by first class mail, inform parents/legal guardian of the victim(s) 

involved in the bullying or harassment incident about the Unsafe School Choice Option (No Child Left Behind, Title 

IX, Part E, Subpart 2, Section 9532) that states “...a student who becomes a victim of a violent criminal offense, 

as determined by State law, while in or on the grounds of a public elementary school or secondary school that 

the student attends, be allowed to attend a safe public elementary school or secondary school within the local 
educational agency, including a public charter school.” 

 

Once the investigation has been completed and it has been determined that criminal charges may be pursued 

against the perpetrator, all appropriate local law enforcement agencies will be notified by telephone and/or in 

writing. 

 

j. A procedure to refer victims and perpetrators of bullying or harassment for counseling: 
 

Art of Hair Academy & Studio’s referral procedure will establish a protocol for intervening when bullying or 

harassment is suspected or when a bullying or harassment incident is reported. The procedure shall include: 

• A process by which the teacher or parent/legal guardian may request informal consultation with school staff 

(specialty staff, e.g., school counselor, school psychologist, etc.) to determine the severity of concern and 

appropriate steps to address the concern (the involved students’ parents or legal guardian may be included). 
• A referral process to provide professional assistance or services that includes: 

o A process by which school personnel or parent/legal guardian may refer a student to the school 

intervention team (or equivalent school-based team with a problem-solving focus) for consideration 

of appropriate services. (Parent or legal guardian involvement is required at this point.) 
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o If a formal discipline report or formal complaint is made, the principal or designee must refer the 

student(s) to the school intervention team for determination of counseling support and interventions. 

(Parent or legal guardian involvement is required at this point.) 
• A school-based component to address intervention and assistance as determined appropriate by the 

intervention team that includes: 

o Counseling and support to address the needs of the victims of bullying or harassment. 

o Research-based counseling/interventions to address the behavior of the students who bully and 

harass others (e.g., empathy training, anger management); and/or 

o Research-based counseling/interventions which includes assistance and support provided to 
parents/legal guardians, if deemed necessary or appropriate. 

 

k. A procedure for including incidents of bullying or harassment in the school’s report of data concerning school 

safety and discipline data required under s. 1006.09(6), F.S. The report must include each incident of bullying 

or harassment and the resulting consequences, including discipline and referrals. The report must include, in a 

separate section, each reported incident of bullying or harassment that does not meet the criteria of a prohibited 
act under this section (reported as “unsubstantiated bullying” or “unsubstantiated harassment”) with 

recommendations regarding such incidents (cyberbullying incidents are to be included within the bullying incidents 

category): 

 

Art of Hair Academy & Studio will utilize Florida’s School Environmental Safety Incident Reporting (SESIR) 

Statewide Report on School Safety and Discipline Data, which includes bullying and harassment as incident 
codes as well as bullying related as a related element code.  The SESIR definition of bullying is systematically 

and chronically inflicting physical hurt or psychological distress on one or more students or employees that is 

severe or pervasive enough to create an intimidating, hostile, or offensive environment; or unreasonably interfere 

with the individual’s school performance or participation. The SESIR definition of harassment is any threatening, 

insulting, or dehumanizing gesture, use of data or computer software, or written, verbal, or physical conduct that 

1) places a student or school employee in reasonable fear of harm to his or her person or damage to his or her 

property, 2) has the effect of substantially interfering with a student’s educational performance, opportunities, or 
benefits, or 3) has the effect of substantially disrupting the orderly operation of a school including any course of 

conduct directed at a specific person that causes substantial emotional distress in such a person and serves no 

legitimate purpose. 

 

If a bullying or harassment incident occurs, then it will be reported in SESIR with either the bullying or 

harassment code. If the bullying or harassment results in any of the following SESIR incidents the incident will 
be coded appropriately using the relevant incident code AND the related element code entitled bullying related. 

Those incidents are: 

• Alcohol 

• Arson 

• Battery 

• Breaking and Entering 
• Disruption on Campus 

• Drug Sale/Distribution Excluding Alcohol 

• Drug Use/Possession Excluding Alcohol 

• Fighting 

• Homicide 

• Kidnapping 
• Larceny/Theft 

• Robbery 

• Sexual Battery 

• Sexual Harassment 

• Sexual Offenses 

• Threat/Intimidation 

• Trespassing 
• Tobacco 

• Vandalism 

• Weapons Possession 

• Other Major (Other major incidents that do not fit within the other definitions) 

 

Discipline and referral data will be recorded in Student Discipline/Referral Action Report and Automated Student 
Information System.  

 

Art of Hair Academy & Studio will provide bullying or harassment incident, discipline, and referral data to the 

Florida Department of Education in the format requested, through Surveys 2, 3 and 5 from Education Information 
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and Accountability Services, and at designated dates provided by the Department. Data reporting on bullying, 

harassment, unsubstantiated bullying, unsubstantiated harassment, sexual harassment, and threat/intimidation 

incidents as well as any bullying-related incidents that have as a basis sex, race or disability should include the 
incident basis. Victims of these offenses should also have the incident basis (sex, race or disability) noted in their 

student record. 

 

l. A list of programs authorized by the school district that provide instruction to students, parents/legal 

guardians, teachers, school administrators, counseling staff, and school volunteers on identifying, preventing, and 

responding to bullying or harassment, including instruction on recognizing behaviors that lead to bullying and 
harassment and taking appropriate preventive action based on those observations: 

 

Art of Hair Academy & Studio ensures that academy sustains healthy, positive, and safe learning environments 

for all students. It is important to change the social climate of the school and the social norms with regards to 

bullying or harassment. This requires the efforts of everyone in the school environment – teachers, administrators, 

counselors, school nurses, other non-teaching staff (such as bus drivers, custodians, cafeteria workers, and/or 
school librarians), parents/legal guardians, and students. 

 

Students, parents/legal guardians, teachers, school administrators, counseling staff, and school volunteers shall 

be given instruction at a minimum on an annual basis on the district's Policy and Regulations against bullying and 

harassment. The instruction shall include evidence-based methods of preventing bullying and harassment, as well 

as how to effectively identify and respond to bullying or harassment in schools.  
 

 

 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

m. A procedure for regularly reporting to a victim’s parents/legal guardians the legal actions taken to 

protect the victim: 
 

The principal or designee shall by telephone and/or in writing report the occurrence of any incident of bullying or 

harassment as defined by this policy to the parent or legal guardian of all students involved on the same day an 

investigation of the incident has been initiated. According to the level of infraction, parents/legal guardians will 

be notified by telephone and/or writing of actions being taken to protect the child; the frequency of notification 

will depend on the seriousness of the bullying or harassment incident. Notification must be consistent with the 
student privacy rights under the applicable provisions of the Family Educational Rights and Privacy Act o f1974.  

(FERPA). 

 

 

Art of Hair Academy & Studio provides the following list of authorized programs including, but not limited 

to: (Programs listed below are provided as examples only. Inclusion of programs within this list does 

not imply endorsement or promotion by the Florida Department of Education. Specific programs 

authorized for use in your schools will need to be determined by the Superintendent and/or appropriate 

school district staff.) 

 
• Olweus Bullying Prevention Program (OBPP)  

• PBS/PBIS (Positive Behavior Support)/Positive Behavioral Interventions & Supports 

• Monique Burr Foundations for Children, Inc.’s Child Safety Matters  

• Second Step  

• Aggressors, Victims, and Bystanders (AVB) 

• Project Wisdom 
• i-Safe 

• Common Sense K-12 Digital Citizenship 

• Creating a Safe and Respectful Environment in Our Nation’s Classrooms (for teachers) 

• Creating a Safe and Respectful Environment on Our Nation’s School Busses (for bus drivers) 

• Character Counts 

• Values Matter 
 

Decisions to include additional instructional programs or activities, not previously listed within this policy, 

will be made on a case-by-case basis and authorized by individual school principals. 
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n. A procedure for publicizing the policy which must include its publication in the code of student conduct required 
under s. 1006.07(2), F.S., and in all employee handbooks: 

 

At the beginning of each school year, the Superintendent or designee shall, in writing, inform school staff, 

parents/legal guardians, or other persons responsible for the welfare of a student of the district’s student safety 

and violence prevention policy.  

 
Art of Hair Academy & Studio shall provide notice to students and staff of this policy through appropriate 

references in the code of student conduct and employee handbooks, and/or through other reasonable means. 

The Superintendent shall also make all contractors contracting with the district aware of this policy. 

 

Each school principal shall develop an annual process for discussing the school district policy on bullying and 

harassment with students in a student assembly or other reasonable format. Reminders of the policy and bullying 
or harassment prevention messages such as posters and signs will be displayed around each school and on the 

district school buses. 

 


